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1. O0mas xapakTepucTHKa padouyeil NPOrpaMMsbl y4eOHO NPAKTHKH

1.1. MecTo y4eOHO# MPAKTUKHU B CTPYKTYPe OCHOBHOI 00pa3oBaTe/ibHOI MPOrpaMMbl

[Tporpamma yueOHOI NPaKTHKH SIBJISETCSI COCTABHOM 4acThIO MPO(HECCHOHATEHOTO MOJTYJIS
«IIM. 01. OdopmieHre U KOMIIOHOBKA TEXHUYECKON TOKYMEHTAIUW» MPOrpaMMbl MOATOTOBKH
cnenuanuctoB cpearero 3seHa 09.01.03 Oneparop HHGOPMALMOHHBIX CHCTEM U PECYPCOB.

Oco6oe 3HayeHne npohecCHOHAIBHBIA MOAYJIb HMEET NpU (HOPMUPOBAHUM U PA3BUTUU

OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 06.; OK 07.; OK 08.; OK 09.; IIK 1.1.; IIK 1.2.; TIK
1.3;1IK 1.4 IIK 1.5; [IK 1.6.; ITK 1.7.

1.2. Ileau 4 IUIaHUPYeMble pPe3yJbTAaThl 0CBOECHHUS AUCIHUILIHHBI:

[lenssmMu  y4yeOHOM NpakTUKU sBJIseTCs (OPMHUpPOBaHUE Yy OO0yYaroIUXCs yMEHUH,
IpUOOpETEHNE  NEPBOHAYAJIBHOIO  MPAKTHMYECKOTO  OMNbITa, (QOpMUpOBaHHE OOLUX U
npoeCCHOHATBHBIX KOMIIETEHLIUH, KOMIUIEKCHOE OCBOEHHE OO0Yy4aroIlMMH OCHOBHOI'O BHJA
pohecCuOHATILHON e TENbHOCTH.

IIpakTka HampaBiieHa Ha BBINOJHEHUS OOYYarOIIMMUCS ONpPEAETICHHBIX BHUJIOB PadOT B
YacTH OCBOCHHUS OCHOBHOTO BHUAa mpodeccnoHanbHOi nestensHocTH [IM.01 Odopmuenune u
KOMIIOHOBKa TEXHHYECKOM JIOKyMEHTAalluW, CBs3aHHbIX ¢ Oyaymedl npodeccuoHanbHOM
JeSITeIPHOCTRI0 M HANpaBICHHBIX Ha (OPMHUPOBAHWE, 3aKPEIUICHHE, PAa3BUTHE KOMIICTCHIIUU
CHELHaTbHOCTH.

3amaun yuyeOHOM MPAKTUKH:

1. [TpruMeHeHHEe TEOPETUUECKUX 3HAHUH B IPAKTUUECKON AEATEIbHOCTH.

2. [TpuoOpereHne MNpPakTUYECKMX HABBIKOB 10 pa3padOTKE U  HCIOJIb30BAHUIO
UH(POPMALIMOHHBIX TEXHOJIOTUH.

3. [TostHOE BBINOJIHEHUE UHIMBUYaIbHOTO IPAKTUYECKOTO 3a/1aHusl.

PabGouass mporpamMma y4eOHOI TPAKTHKH SBISETCS YacThIO MPOTPaMMbl MOATOTOBKHU
CrienuanucToB cpennero 3BeHa B cooTBeTcTBUU ¢ ®I'OC mo mpodeccun 09.01.03 Omnepatop
WH(OPMAIIMOHHBIX CUCTEM U PECYPCOB

1.2.1. llepeyeHb OOIIMX KOMTIETEHIU I

Kox
KOMIIe- DopMyJIHPOBKA 3HaHus, yMeHHUSs
MTEHIIUHN KOMIICTCHIIUH

OK 01 Be16upath criocoObl 'YMeHusi: pacrio3HaBaTh 3a7ayy HW/HWIM TmpoOiieMy B
pereHus 3a1a4d MpodeCCHOHATFHOM H/WIM  COIMAIbHOM KOHTEKCTE;
npodeccroHaIbHOM AHAJTM3UPOBATh 3a/a4y W/WIM HpoOJeMy W BBLACIATDH
NMesATeTbHOCTH e€ COCTaBHBIC YaCTH; OINPEACISATh JTalbl PEIICHUS
MPUMEHHUTEIBHO K 3ajjaud;  BBIABIATE M A(PQPEKTUBHO  HCKATh
Pa3INIHBIM KOHTEKCTaM MHpOpPMAINHIO, HEOOXOMUMYIO Ul PEUICHHs 3aJadu

1/Wn Ipo0JIeMBl;
COCTaBIIATH TUTaH TeWCTBUS; OTIpeNeNITh

HEO0OXOTUMBIE PECYPCHI;

BIANeTh  aKTyaJbHBIMH  METOJaMH  PabOTBl B
npodeccuoHaTbLHON U CMEKHBIX cdepax;
[peaT30BBIBATh COCTABJICHHBIA TUIAH; OIICHUBATH
pe3yJbTaT W IOCIEACTBUS  CBOMX  JEHCTBUM
(caMOCTOSATETHLHO WIIH C TIOMOIIbIO HACTABHUKA)




3HAHUS:  aKTyaJdbHBIH  NpO(ecCHOHANbHBIA U
COL[MAJIIbHBIM KOHTEKCT, B KOTOPOM IIPUXOIUTCS
padoTaTh M XKUTh; OCHOBHBIE UCTOYHUKHU HH(pOpMALUU
M pecypchl Ui pelIeHus 337ad W 1polieM B
PO eCCHOHATLHOM H/UIIN COLIMATIbHOM KOHTEKCTE;
QJITOPUTMBI BBIIOJHEHUSI paboT B MpOQecCuOoHaTbHON
M CMEXHBIX 00jacTsax; MeToAbl paboTel B
npoeCCHOHATBHON M CMEXHBIX cepax; CTPYKTypy
[UIaHa JJI  pelleHus  3a7ad; IOPSIJOK  OLEHKH
PE3yJIbTAaTOB peIleHHs 3a1ad  Npo¢eCcCHOHAIBLHON
eI TEbHOCTH

OK 02 HMcnonbp3oBaTh YMmenus: ONpeAcIIsTh 3a1a4u TUIA IIOUCKA
COBPEMEHHBIE CPECTBA MHpOpPMALMK; ONPEACTATh HEOOXOAUMBIE HCTOUYHUKHU
MOUCKa, aHaIMu3a U uHbOpMaLMY;  IUIAHUPOBAaTh  HpOIecC  IOMCKa;
MHTEpIpeTalun CTPYKTYpUPOBATh HOJy4aeMyo nH(pOpMaIHIO;
uHpOpMaLuy, U BbIIEJIATE ~ HauOojiee  3HAUUMOE B IepedHe
MH(pOpPMAaILIOHHbIE MH(pOpMalLMY; OLIEHUBATh MPAKTUYECKYI0 3HAUUMOCTb
TEXHOJIOTUH JUISI Pe3yabTaTOB MOUCKA; OGOPMIIATH PE3YNIbTAThl MOKMCKA,
BBIMIOJIHEHMS 3a/1a4 MPUMEHATh CPEICTBa MH(POPMALMOHHBIX TEXHOJIOTHI
npodeccuoHaIbHOM s peLeHus npogeccuoHaIbHbIX 3ajay;
MEeSITEIbHOCTH MCII0JIb30BATh COBPEMEHHOE IIPOrpaMMHOE

oOecreueHne; UCIOIb30BaTh PA3JIMYHblE LU(PPOBbHIE
CpeICTBa s pemeHus MPo(eCCHOHAIBHBIX 3a/1ad.
SHaHus: HOMEHKJIaTypa UH(POPMALIMOHHBIX
MCTOYHUKOB, TPHUMEHSEMBIX B MNPOPEeCcCCHOHATHHON
e TEIBHOCTH; IIPUEMBI CTPYKTYpPHPOBAHUS
nH(popmanuu; popmar, odopmiieHUs, pe3yabTaToB
noucka HH(OpMaIUK, COBPEMEHHbIE CpeICTBa U
ycTpoiicTBa nH(popMaTU3aLNH; TIOPSJIOK ux
NpUMEHEHUs M IporpaMMHoOe oOecreueHue B
npodeccuoHaNbHOM NIeATENbHOCTH B TOM YHUCIE C
MCTIOJIb30BaHUEM LIU(POBBIX CPEJICTB.

OK 03 [TnranupoBaTh u 'YMeHusi: OIpenensiTh akTyaJbHOCTh HOPMAaTHBHO-

[peaTN30BBIBATh
COOCTBEHHOE
npodeccuoHaIbHOE U
ITMYHOCTHOE pa3BHUTHE,
MpeAPUHUMATEITBCKYIO
MesITeTbHOCTD B
npodeccuoHaTBFHON
chepe, UCIOIB30BaAThH
BHaHHS 110 PUHAHCOBOM
rPaMOTHOCTH B
Pa3INYHBIX )KU3HEHHBIX
CUTYyaIUsX.

MPaBOBOM  JIOKyMEHTAllMM B  HpOoQecCHOHATbHON
e TEIbHOCTH; MPUMEHATh COBPEMEHHYIO Hay4YHYIO
NpodEeCCHOHATIBHYI0 TEPMHUHOJIOTHIO; OINpENeiiaTh M
BHICTPAUBATh TpPaeKTOPUU Ipo(eCCHOHATBHOTIO
Pa3BUTHS M CAaMOOOPA30BaHMSI; BBISBISATH JOCTOMHCTBA
M HEJOCTAaTKW KOMMEPYECKOW WJeHu; Ipe3eHTOBATh
uaeu OTKPBITHS COOCTBEHHOTO Jena B
npodeccuoHanbHOM JEATEIbHOCTH; opopMIIATH
Ou3HecC-TIIaH; PacCUMTHIBATh pa3Mepbl BBILIAT 10
MPOLEHTHBIM CTaBKaM KPEAUTOBAHUS; OMNPEHEATh
MHBECTULIMOHHYIO IIPUBJIEKATEIbHOCTD
KOMMEpPUYECKUX A€W B paMkax NpodecCHOHATbHON
e TENBHOCTH; IIPE3EHTOBATH Ou3HeC-uAero;

OMpeCACIIATb HCTOUYHHUKN CbI/IHaHCI/IpOBaHI/IS{




3HAHMSI: COAEp)KAHUE AaKTyaJlbHOM HOPMAaTHUBHO-
MPaBOBOM JOKYMEHTAIlMH; COBPEMEHHas HaydyHas U
npodeccuoHabHAST ~ TEPMUHOJIOTHS;  BO3MOJXKHBIC
TPAaCKTOPUU  MPO(PECCHOHAIBHOTO  pa3BUTUA U
CaMO0Opa30BaHUs; OCHOBBI TPEIIPHHUMATEIHCKOM
eI TEeIbHOCTH; OCHOBBI (DMHAHCOBOM TPAaMOTHOCTH;

mpaBwiia  pa3paboTku  OWM3HEC-IJIAHOB,  MOPSIOK
BBICTPAWBAaHUS NPE3EHTALUU; KPEIUTHbIE OaHKOBCKUE
[IPOAYKTHI
OK 04 Db dexTrBHO 'YMeHusi: OpraHus3oBbIBaTh padOTy KOJUIEKTHBA U
B3aMMO/ICHICTBOBATh U KOMaHJpl;  B3aMMOJEHCTBOBAaTH  C  KOJUIETaMH,
paboTaTh B KOJUIEKTUBE U [PYKOBOJICTBOM, KIIMEHTAMH B XO/i¢ TPo(hecCHOHaIbHOM
KOMaH 1€ eI TeNIbHOCTH
3HAHMA: TICUXOJIOTUYECKUE OCHOBBI JESITEIbHOCTH
KOJIJIEKTHBA, IICUXOJIOTHUECKUE 0COOEHHOCTH
ITMYHOCTH; OCHOBBI IPOEKTHOM 1€ TENbHOCTH
OK 05 OCyIIEeCTBIIATh YCTHYIO M [YMEHMA: TPaMOTHO M3JaraTb CBOM MBICIH U
[MMCEMEHHYIO 0QOpMIATH  TOKYMEHTBHI 1O  HpOoQecCHOHATBHON
KOMMYHHKAIMIO Ha TeMaTUKEe Ha TOCYJapCTBEHHOM S3bIKE, MPOSBIATH
FOCY/IapCTBEHHOM $I3bIKE  [TOJIEPAHTHOCTbH B pabOueM KOJUIEKTHUBE
Poccuiickoit denepanuu ¢
VIeTOM 0COBEHHOCTEH 3HaHUSI: OCOOCHHOCTU COLMAJIBHOIO U KYJIbTYPHOI'O
COUMATBHOTO 1 Ky/TbTypHOro|<CHTEKCTa;  paBuIa oq)opaneHm{ JIOKYMEHTOB U
COHTEKCTA [OCTPOCHMSI YCTHBIX COOOILIEHUM
OK 06 [IposBIATE rpak 1aHCKO- 'YMeHMs: ONHMCBIBATh 3HAYMMOCTh CBOEH Ipodeccuu;
MaTPUOTUYECKYIO [IPUMEHSATh CTaHJapThI AHTUKOPPYILMOHHOTO
MO3UILINIO, MOBEJICHUS
IEMOHCTPUPOBATh - =
OCO3HAHHOE HOBEEHIE Ha 3HAHMA: CYIIHOCTb TPk IaHCKO-TIATPHOTHECKON
MO3ULIHH, 00I11eYeTOBEUECKUX LEHHOCTEH;
OCHOBE TPaJULIMOHHBIX .
O BIIIEHETOBEHECKIX 3HAYMMOCTb NPO(PECCHOHATBHON JEATENbHOCTH 10
npodeccuu; CTaHJapThI AQHTUKOPPYILIMOHHOTO
[IEHHOCTEH, B TOM yrciie ¢ [IOBEICHUsS ¥ TIOCIIEIICTBUS €T0 HAPYIICHUs
[y4€TOM rapMOHU3aLuN
MeKHAIIMOHAIbHBIX U
MEXKPETUTHO3HBIX
OTHOILIEHUI, IPUMEHSTh
CTaHAapThI
QHTUKOPPYMLUOHHOTO
MOBEJICHMSI
OK 07 CopnelicTBOBaTh Ymenusi:  coOnrofatb  HOPMBI  SKOJIOTHMYECKOM
COXPaHEHHIO 0€30MacHOCTH; OIIPENIEINIATh HarpaBJICHUs
OKPY>KAIOIIEH Cpebl, pecypcocOepekeHns B pamMkax MpodecCHOHATHHOM
pecypcocOepexeHHIo, NEesITeILHOCTH 10 MPO(ECCUN; OCYIIECTBIATh paboTy ¢

MPUMEHSTh 3HaHUS 00
M3MEHEHUHU KJIMMaTa,
MPUHIIUIIBI OEPEXRITNBOTO
MPOU3BOICTBA,

b PeKkTUBHO NEHCTBOBATh

COOITI0IEHIEM MIPUHITATIOB OEepEKITUBOTO
MPOW3BOJICTBA; OPTaHU30BHIBATH MPOPECCHOHATHHYIO
MeATeTbHOCTh C YYETOM 3HAHWK 00 W3MEHEHHH
KJIMMATHYECKUX YCIOBUM pEeruoHa.




B YpE3BbIYAITHBIX

3HaAHUSA: TTpaBUJIa YKOJOTUUECKOW OE30MacHOCTH IMpHU

CUTYaIHsIX BEICHUH po(heCcCHOHATTLHOM JEATEILHOCTH;
OCHOBHBIC pecypchl, 3acHiCTBOBAHHBIC B
podeCCHOHATTEHON JICATEIILHOCTH, yTH
oOecreueHus pecypcocOepeKeHus; HPUHITAITBI
OEepeKIIMBOTO MPOU3BOJICTBA; OCHOBHBIC HAIPABIICHHS
M3MEHCHUS KJIMMATHYECKUX YCIIOBUH PEruoHa.

OK 08 Mcnonp3oBath cpeacTBa [YMeHUs: UCTIOJIb30BaTh (GU3KyIBTYpHO-
(bU3HYECKON KYIbTYPBI IS [03OPOBUTEIBHYIO JEATCIBHOCTh JUISl  YKPEIUICHHS
COXpaHEHHUSI U YKPEIUICHHS [3JI0POBBSI, JIOCTHKEHHS JKU3HEHHBIX "
BIOPOBbS B Ipolecce [MpodecCHoHATBHBIX LiEJIEH; MIPUMEHSATh
npodecCHoHATBLHOM palroHaIbHbIC MPUEMBbI JIBUTATEIBbHBIX (DYHKIHH B
eATeIbHOCTH U [IpodeCCHOHATBHON  JCSITEIbHOCTH,  I0JIb30BAThCS
MO IICPIKAHUS CpeIcTBaMU pOUITAKTUKA TIepeHaIpPsHKCHNS,
HEO00X0UMOTO YPOBHSI [XapaKTEPHBIMU ISl JAHHOM MPOQECCHH.

(bu3rIecKoi

[OrOTOBJICHHOCTH 3HaHusA:  ponb  (U3MUECKOH  KyIbTYpel B
OOIIEKYIBTYPHOM, poheCCHOHATILHOM u
COIIMAJILHOM PAa3BUTHH YEIOBEKA; OCHOBBI 3JJOPOBOTO
oOpa3a  JKM3HM;  YCJIOBUS  NPO(GECCHOHATBLHOU
eI TEIIBHOCTH M 30HBI PUCKA (PU3UYECKOTO 370POBbBS
11t npodeccuu; CpeacTBa IPOGUITAKTUKH
MepeHanpsHKCHUS

OK 09 [Tonb30BaTbCs 'YMeHHsI: TOHHUMATh  OOIIMHA  CMBICI  YETKO
npodeCCHOHATTLHON MPOM3HECEHHBIX BBICKA3bIBAHWI HA M3BECTHBIC TEMBI

ITOKYMEHTalue Ha
rOCYIapCTBEHHOM U
MHOCTPAHHOM SI3bIKAX

(mpodeccroHanbHbIe U OBITOBBIE), TOHUMATh TEKCTHI
Ha 0a30BbIe TPO(ECCHOHATLHBIE TEMBI; YI4aCTBOBATh B
Imuanorax Ha 3HaKOMbIE 00IIMe U MpodeccuoHaNTbHbBIE
TEMBbI; CTPOUTH MPOCTHIC BBICKA3bIBaHUS O cebe U O
CBOEH MpoheccHoHaBHOM

MesTeTbHOCTH; KPaTKO OOOCHOBBIBATH U OOBSCHSTH
CBOM JeicTBUS (TEKylIMe M TIUIaHUPYyeMbIe); MHUCATh,
MPOCTBIC CBSI3HBIC COOOIICHUS HAa 3HAKOMBIC HWIIH|
MHTEpeCyroIMe MpodeccrnoHaNbHbIE TEMBI

3HaHuA: InpaBujia IMOCTPOCHUA HNPOCTBIX W CIIOKHBIX
MpeIIoKEHUH  Ha  MpPOQEecCHOHANbHBIE  TEMBI,
OCHOBHBIE O0IIEYNOTPEeOUTEIbHBIC TJaroisl (ObITOBAs
M npodeccHoHanmbHas ~ JIEKCHMKA);  JIGKCHUECKHA
MUHHUMYM, OTHOCHMHﬁCH K OINHCAaHHUIO MpPEAMCTOB,

CpeaCTB u IPOILIECCOB npodeccHoHaIbHOI
eI TeIbHOCTH; OCOOCHHOCTH TPOU3HOIICHUS; MTPaBUIIa
YTCHHS TEKCTOB npodeccnoHaIbHON

HaIIpaBJICHHOCTHU




1.2.2. IlpodeccrnoHaibHbIe KOMNETEHIIUH

Buasbl
JesITeILHOCTH

Koan
HANMEHOBAaHHUE
KOMIIeTCeHIIUU

IToka3aTenn ocCBOeHHSI KOMIIETEHIIUH

Odopmienue u
KOMITIOHOBKA
TEXHUUECKOU
JIOKyMEHTallu1

IIK 1.1. BpimonaHsaTs
BBOJ U 0OO0OpabOTKY
TEKCTOBBIX JAHHBIX.

IIpakTr4eckuii oNbIT B:

Habope U pelaKTHPOBAaHHUE TEKCTA;

BBITTOJIHEHHE ONIEPAIHii C )parMEeHTaMH TEKCTa;
CO3JJaHUU CIIOKHOTO MHOTOCTPAHUYHOTO
JOKYMECHTA;

CO3/IaHUU ¥ PEIaKTUPOBAHUE IOKYMEHTOB B
00JIaYHBIX CepBHUCAX;

o OopMIICHHUN TOKYyMEHTOB TabIUIIaMu; paboTa B
TaOJMYHBIX MPOIECCOpPaX;

COXPaHCHHHU JOKYMEHTOB B Pa3IMUHBIX IUPPOBBIX
dbopmarax;

COBMECTHOM pabOThI B IPYIIIE PEIaKTOPOB;
NPUMEHEHUH K TeKCTY JOKYMEHTA CTHIICH U
JPYTUX CPEACTB OPOPMIICHHS.

Ymenus:

IIPUMEHSATH COBPEMEHHBIE TEKCTOBBIE PENAKTOPHI U
IIPOLIECCOPBI;

COXPaHATh JOKYMEHTHI B pa3JIMUHBIX (opMarax;
IIPUMEHATH CPEACTBA COBMECTHOTO
pEOaKTUPOBAHUS;

CO3/1aBaTh, HACTPAaMUBaTh, IPUMEHATh CTUJIU B
JOKYMEHTE €  IIOMOIIBKO  TEKCTOBOI'O
polLeccopa;

CO3/1aBaTh CJI0KHBIE MHOTOCTPAHUYHBIE
JOKYMEHTBI ¢ IPUMEHEHUEM UMIIOPTUPOBAHUS U
BHEJPEHUSI TEKCTOBBIX, TAOIMYHBIX U
rpadu4ecKkux 0ObEKTOB U3 Pa3HBIX MPOTPAMMHBIX
MIPUIIOKECHHH;

3HaHus:
npaBuia BBOJA, HA0Opa U pelakTUPOBAHMS
TEKCTOBOM MH(OpMALINY;

WHCTpyMEHTapuit U 0COOEHHOCTH
COBPEMEHHBIX TEKCTOBBIX  PEJAKTOPOB |
MIPOLIECCOPOB;

BO3MOYKHOCTH  HACTOJBHBIX  W3JATEIbCKHX
CHCTEM;

CpeJIICTBa COBMECTHOTO PETaKTHPOBAHHS,
CTaHAapThl (HOPMATOB MPEACTABICHUS TEKCTOBBIX
nu Ta6.]'II/I‘-IHBIX }IOKYMGHTOB; IIOHATHUA HY6J'II/I‘—IHI)IX n
MIPUBATHBIX JJOKYMEHTOB;

CrocoObI pabOTHI ¢ TOKYMEHTaMH B 00JTAYHBIX
XPpaHUIIUIIAX;

OCHOBHBIC CTaH}IapTBI O(i)OpMJ'IeHI/ISI TCKCTOBBIX
JOKYMEHTOB.




IIK 1.2. BeIIONHATH
npe-  oOpa3oBaHUe
JaHHBIX, CBSI3aHHBIX
c W3MCHEHHUSIMH

CTPYKTYPBI
JTOKYMEHTOB

IIpakTH4eckuii ONbIT B:

CO3JIaHMH HOBBIX U HCIIOJIb30BAaHHE CTAHJAPTHBIX
1abJIOHOB IOKYMEHTOB; COXPaHEHNH JOKYMEHTOB
B pa3IMYHbIX HUPPOBBIX popmaTax;
peoOpa30BaHNK U NEPEKOMIIOHOBKH JaHHBIX.

Ymenus:

CO3/1aBaTh CTPYKTYPUPOBAHHbIE JOKYMEHTHI U
JIOKYMEHTBI CIIUSIHUS;

CO3/1aBaTh JOKYMEHThI Ha OCHOBE L1a0JI0HOB;
U3MEHSTH CTPYKTYPY U (hOpPMY TEKCTOBBIX
JIOKYMEHTOB;

peoOpa3oBhIBaTh (HOPMATHI M OCYLIECTBIATD
[IEPEKOMITIOHOBKY JJAHHBIX B TEKCTOBBIX
JIOKYMEHTaX;

CO3/1aBaTh CJIO’KHbIE MHOTOCTPAHUYHBIE
JIOKYMEHTBI C IPUMEHEHUEM UMIIOPTUPOBAHUS U
BHE/IPEHUS TEKCTOBBIX, TAOJUYHBIX U
rpaduyecKkux 0ObEKTOB U3

pa3HBIX IPOrPAMMHBIX IPHIIOKEHUH.

3Hanus:

cTaHgapThl (OPMATOB MPEJCTABICHUS TEKCTOBBIX
U TaOJMYHBIX JOKYMEHTOB; CTPYKTYpHbBIE
3JICMCHTBI TCKCTOBBIX ZIOKYMCHTOB;

OCHOBHBIE MIPaBUJIa U TPEOOBAHUS K CTPYKTYpe
I[OKYMGHTOB.

TIK 1.3. BbIIOIHATE

IIpakTHYeCKHH ONBIT B:

pa3MeTKy U | CO3/IaHUH CIIUCKOB PUCYHKOB, TUTEPATYPHBIX
(dhopmatupoBaHue WCTOYHHUKOB ¥ OTJIABJICHU;
JIOKYMEHTOB pa3sMeTKH U OpPMATUPOBAHUU IOKYMEHTOB.
pa3IMYHbIX
¢dopmaros. SVpvoe—
UCIIO0JIb30BaTh COYETAHUS KJIABUII JUISI
penakTupoBaHus ¥ GOPMATHPOBAHUS IOKYMEHTOB;
HOPUMEHSTH CPeACTBAa (OPMATUPOBAHMSL.
3HaHus:
npaBuia GopMaTUPOBAHUS TOKYMEHTOB,;
MTOHATHE BEPCUI U COBMECTHMOCTH (hOPMATOB;
CTPYKTYPHBIE 3JIEMEHTHI TEKCTOBBIX JIOKYMEHTOB.
IK 1.4. | IpakTnyeckuii oNbIT B:
Konsepruposarts CKaHMPOBAHUH, PACTIO3HABAHUH U COXPaHECHUH

AQHAJIOTOBBIE JaHHbBIE
B LU POBBHIE.

M300paKeHUH U TeKCTa.

YmeHnusi:
MIPUMEHSITh CPEJICTBA BBOJA TpadUueCcKOr U
TEKCTOBOM MH(OpPMAIIUH.




3HaHus:

BUJIbl M HA3HAYEHUS MepuepuitHbIX

YCTPOMCTB, HX YCTPOMCTBO W  MPHUHIMI
NecTBusl, MHTEpP(ENChl  MOAKIIOYECHUS H
npaBuia 3KCIUTyaTaluy;

CPEJCTBA CKAHUPOBAHMSI U PACIIO3HABAHUS TEKCTA.

TIK 1.5. BpImoauars

IIpakTHYeCKHH ONBIT B:

COXpPaHEHHHU JOKYMEHTOB B 00JIAYHBIX
XPpaHWINIIAX;

COXpaHEHUH, KOIIMPOBAHUE U CO3JJaHUU PE3EPBHBIX
KOIIUI TOKYMEHTOB.

YMmenus:

paboTaTh ¢ MporpaMMaMu ApXUBUPOBAHMUSI;
HCIOJIb30BATh BCTPOCHHBIC byHKIHHA
pe3epBI/IpOBaHI/I$I B COBpeMeHHI)IX TCKCTOBBIX
npolieccopax.

3Hanusn:

crocoObI paboThI C JOKYMEHTaMH B 00JIauHbIX
XpaHWJIHINAX;

BUJIbI U METO/IbI OCYIIECTBIICHHUS IpoIiecca
pe3epBUPOBaHUS JAHHBIX;

BUJIbI ¥ (DOPMATBI CPEJICTB aPXHUBHPOBAHMS.

MOATOTOBKY
HU(POBBIX  JAHHBIX
st najJpHeuImen
00paboTku u
apXUBUPOBAHMUS.

IK 1.6.
dopMupoBaTh
3ampOCHI TUTSt
MOJy4YEeHUs
nHpopmanuu B 6azax
JAHHBIX

IIpakTHYeCKHH ONBIT B:
(hopMHUPOBAHUH 3aIIPOCOB K 0a3aM JTaHHBIX.

YMenusd:
(hopMHUPOBATH OTYETHI C TOMOIIIBIO 3aPOCOB K
0a3aM JaHHBIX.

3Hanus:

MIPUHIIMIIBI OpraHU3aMi THPOPMAIIUOHHBIX U
apXUTEKTypy 0a3 JaHHBIX; OCHOBHBIE TIOJIOKEHUS
Teopun 0a3 3HAHUU.

IIK 1.7. BeItosHATE
OTIEPALINH C
00BeKTaMu 0a3bl
JAHHBIX

IIpakTHYeCKHH ONBIT B:
BEJICHUU W aKTyaJIU3aIiH
nH(GOPMaIMOHHBIX 0a3 TaHHBIX.

YMmenusd:
BBITMIOJIHATH 0OHOBJIEHHE HHPOpMAITIH B 6a3ax
AHHBIX;

3HaHuA:
BU/IBI ¥ TIPABUJIA IIOCTPOEHUS 3aIPOCOB K Oazam
JAHHBIX.

1.3. O0beM BpeMeHH Ha 0CBOEHHE MPOTrPaMMBbI:

Koanuecrso
HanmeHnoBanue NpaKTHKH
4acoB

VI1.01.01 YueGHast mpakTHKa 144
MJIK.01.01 BsinmonHeHre paboThl O MOATOTOBKE U 00paboTKe 90
TAHHBIX Pa3IMYHBIX (OPMATOB

MJIK.01.02 ManunynupoBaHue JaHHBIMU U (GOPMUPOBAHKE 90
3armpocoB K 0a3e JaHHBIX

[Ipomexxyrounast arrectanus y4deOHoM mnpakrtuke YII1.01.01

B (opMe mMpaKTHIECKOM

MOJITOTOBKH TPOBOAUTCA B (hopMe MudPepeHIIMPOBAaHHOTO 3a4eTa Ha OCHOBE OT3bIBA M OIICHKH




PYKOBOAWTENS TPAKTHKH, BBIIOJIHEHHOTO OOYYarONIMMCS 33/1aHMs, KaueCTBa HPEACTABICHHBIX B
OTYeTe MaTepUaIOB, COOpPAHHBIX U 00PaOOTAHHBIX O0YJAIOIIUMCS B IEPUOJT y4eOHOW MPAKTUKY.

2. CTPYKTYPA U COAEP)XAHMUE YI1.01.01 YYEBHAS TIPAKTUKA

2.1. TemaTnyeckuii iIaH yuyeoHoi npakruku YII. 01.01 YI1.01.01

Kon HaumenoBanue KosmuectBo| Buabl pador Haumenoanue| Koa
npogeccHoHAILHBIX |  pa3/1eJioB 4acos, TeM |HYec
KOMIIeTeHIIH yueOHoi BCero Y4€OH | TBO
npakruku IIM oi 4aco
NPAKT | B 110
HKH |TeMa
M
[IK1.1-TIK 1.4 VILO1 36 X X
VYyeOHas mpakTUKa




Kon | HaumeHoBaHue Konungects Buzst pabor HaumeHnoBanue TeM yueOHOH MPaKTUKU Komnu
npodec | pa3zienon 0 4acos, e- CTBO
CHOHAJ | yueOHOI BCETO 4acoB
bHBIX | mpakTuku [IM o
KOMIIET TEMaM
SHIINH
1 2 3 4 5 6
I[IK11 |IIM.Ol. 144 144
I[IK 1.2 | Odopmnenue u
I[IK 1.3 | xoMIoHOBKa
I[IK 1.4 | rexuuueckoi
I[IK 1.5 | moxymeHTauuu
K 1.6 | MIK.01.01 144 1. [ogkmroueHnue Tema 1.1. HacTpoiika GyHKIIMOHUPOBAHUS U TTOAKITIOYCHUS 6
IIK 1.7 | Odopmienue u Ka0enbHOU CUCTEMBI | IEpCo-
KOMIIOHOBKA [IEPCOHAIILHOTO HAJILHOTO KOMIIbIOTEpa
TEXHUYECKON KOMIIBIOTEPA, TpeboBaHust TeXHUKM Oe30MacHOCTH IHpu pabore B
JOKYMEHTallu! nepudepuitHoro u | kabuHere wuHGPOpMaTUKU. VHCTPYKTaXX 1O TEXHUKU
MYJIBTHU- MeIMHHOro | OezomacHocTu. O3HaAKOMIJIEHHE C COJIepKaHUEM Yy4deOHOMH
o0opynoBaHus npakTUku. M3ydeHue ammapaTHbIX M MPOTPAMMHBIX
Beog unpopmanuu BIIK. | xapakTepuCTHK TMEPCOHATIBHOIO KOMIIBIOTEPa, BHIOM
CxkaHupoBaHue, nepu@epuitHoro U MyJIbTUMEIUITHOTO 000pYAOBaHUS B
o0paboTka u | yuebHom kabunere. IloakitoueHne M HacTpoiika
pacro3HaBaHHe apaMeTpoB (G YHKIIMOHUPOBAHUS MIEPCOHAIBHOTO
JIOKYMEHTOB. KOMIIbIOTEpa, MEepUPEpUtHOrO U  MYJIbTUMEIUIHOTO
Pacnieuatka, o0opynoBanus. Benenue oT4eTHOM U TEXHHUYECKOM
KOIIMPOBAaHUE U | JOKYMEHTaIUH
THUPAKUPOBAHUE Tema 1.2. Brox uadopmaruu B I[1K. CkanupoBanue, 6
JIOKYMEHTOB. 00paboTKa M pacro3HaBaHUE JOKYMEHTOB.
Bemonsenne  ¢oto W | Beon  uuppoBoil  aHamoropoil  uH(OpManuMu B
BH/ICO- ChEMKH Mepe/iada | mepCOHANbHBI KOMIIBIOTED C OYM@KHBIX M CBHEMHBIX
nHbOpMaIH Ha | Hocutenei; IlepeBom anamoroBod wuH(poOpManmuu B
TIePCOHABHBIN nudpoByro, TMMyTeM CKaHUPOBAHUS, paclO3HABaHMUSI,
KOMIIBIOTED. COXpaHEHHsI JIOKYMEHTOB B He0OXOAMMOM Qopmare.

Hacrtpoiika u paborta B

CkaHupoBaHHe MIPO3PAYHbIX u HEMPO3pavyHbIX
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OC Windows

7. OcyliecTBIeHHE
HaBUralUu MO pecypcam
cetru  HMurepner s
U3y4YeHUs
CIIeIIUATTU3UPOBAHHBIX
porpaMM  peIakTOpOB
IS paboThI C
MYJIbTUMEAUHHBIM
KOHTEHTOM

8. Beon wmHbopMamym U
peIaKTHPOBAHUE B

9. TEKCTOBOM IIpolieccope
MS Word

opurnHaimoB. (OO0paboTka JTOKYMEHTOB B pPa3jIMYHBIX
pelnakTopax, KOHBEPTUPOBaHHE (aiiIoB.

Tema 1.3. PacnieyaTka, KOMpPOBaHUE U TUPAKUPOBAHUE
JIOKY- MEHTOB.

[ToaroroBka JIOKYMEHTOB K TUPAXKUPOBAHUIO.
Brinosinenue pacrneyvarku, KOIMPOBAHUSA u
TUPAXUPOBAHUS JIOKYMEHTOB Ha IPUHTEpPE MU APYrUX
nepudepuiiHbIX yCTpOMCTBax BhIBOjA. PacreyaTka Ha
M®YVY, xonupoBaHue U TUPAKUPOBAHUE TOKYMEHTOB Ha
ChEMHbBIE HOCUTEIHN

nHbopMaIHH.

10. BBong wuHbopmammu u
peIaKTHpPOBaHKE B

11. TabnuaHOM TIpOIIECCOpE
MS Excel

12. Co3nmanue u
BOCIIPOU3BE/ICHUE
MPE3CHTALNI

13. Coznanme u o0OpaboTka
n300pakeHU B

rpadUyecKoM pacTpoOBOM
penaktope Gimp

14. Coznanme u o0OpaboTka
n300pakeHU I B
rpaduueckom BEKTOD-
HOoM penaktope InksCape

15. Coznanne u o0OpaboTka
TpexMepHOH Tpapuku B
nporpamme 3DBlender

16. KonBepTupoBanue ayano
¢daitioB B pa3iuYHbIC

Tema 1.4. BoinonneHnue GpoTo U BUIEOCHEMKH Iiepeiada
uHGOpMaLMU Ha IEPCOHATbHBIN KOMIBIOTED.

[TonroroBka oroanmnapara U BUJI€OKaMEPbI K CbEMKE,
yCTaHOBKA KapT NaMsITH, 1aThl U BpEMEHHU, BBIOOP pekuMa
cheMOK. BE100p 00bEeKTOB CheMKH. BhINosTHeHnE ChEMKH U
nepeaaya HuppoBeIX U300paxkeHuit ¢ Goro- u
BUJICOKaMepbl Ha MEPCOHAIbHBIA KOMITBIOTED.
CTpyKTypHUpOBaHHOE XpaHEHUE HH(POPMAIHH.

Tema 1.5. Hactpoiika u padota 8 OC Windows

Hactpoiika OCHOBHBIX KOMIIOHEHTOB ONEPALMOHHON
CUCTeMBl M Tpo- TpamMMm penakTopoB. Pabora ¢
OTIEPAIIMOHHOMN cpenou Windows. Hacrpoiika
MOJIb30BATEIHCKOTO unTepdeiica Windows.
Hemonctpanus ycranopku OC Windows. Pabora ¢
daiimamu  naHHBIX  (KOMUpPOBaHUE, TEpEeMEIICHUE,
co3nanue, ynaineHue (ailyloB W TAIoK) Ha JIOKAIbHBIX,
ChEMHBIX 3allOMUHAIOIIMX YCTPOMCTBAaX, a TaKkKe JMCKax
JIOKaJIbHOM ceTu U B IHTEepHEeTe.

Tema 1.6. M3ydyenue u nouck nuHGOpMAIMK B UHTEPHETE
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dhopmarsi,
AKCIOPTA U UMIIOpTa (ailyioB
B IIPOIPaMMBbI PETAKTOPEL.

W3ydenue, Mouck u aHaiu3 WHGOPMAIMU B TI00aTHHOU
cetru  HMurepuer. CoxpaHeHue wuHGbOpMAIMKA  JUIS
nanpHeimein  paGotel.  KonBepTupoBanue  (haitios.
TupaxupoBanue UHpOpMaIIUH. Ocy1ecTBieHue
HaBUTAIlMK 10 pecypcaM cetd MHTepHeT i U3ydeHHs
CHCIHUATH3UPOBAHHBIX ~ TPOTPAMM  PEIAKTOPOB LIS
paboThI ¢ MyIbTUMETUHHBIM KOHTEHTOM

Tema 1.7. Pa6ora B MS Word

Co3manue TEKCTOBBIX JOKYMEHTOB, (popMaTHpOBaHHE
JIOKYMEHTOB, TnpoBepka opdorpaduu. Co3nanue u
dopmaTtupoBanue TaOMUII B TEKCTOBOM pPEIAKTOpeE.
Hcnonb3oBaHue pacyeTHbIX (QYHKUUMH B Tabavumax Hu
MOCTPOCHHE TUarpaMM u rpadukoB. BcTaBka B TEKCTOBBIIM
JOKYMEHT rpapuueckux oObeKTOB M3 (ailjioB U
oubmanorexku. Co3gaHMe M HACTpoilika TrpapuUecKux
O0OBEKTOB ~ CpPEICTBAMU  TEKCTOBBIX  PEAAKTOPOB.
Hcnonp30BaHMEe CHOCOK, YyKa3aTeled M 3aKIaJoK B
TEKCTOBBIX JokyMeHTax. Co3gaHue MHOTOCTPaHUYHOI'O
TEKCTOBOTO JOKYMEHTA. dopmatupoBaHue
MHOT'OCTPAaHUYHOTO TEKCTOBOTO JIOKYMEHTa, CO37aHue
OTJIABJICHUH U ITI0CCAPUEB.

22

Tema 1.8. Pa6ora B MS Excel

Co3nanue u popMaTrpoBaHue TaOIHIl B TAOTHYHBIX
nporeccopax. Mcrnonb3oBanue GpopMyI B pacUeTHBIX
olepanusx ¢ JTaHHBIMH TaOJIMIl T033JaHHBIM YCIIOBUSIM.
Hcnonp3oBanue QyHKIUI B paCUETHBIX OMEpaIusix ¢
JIAHHBIMU TAOJINII 110 33JJaHHBIM ycloBusM. [locTtpoenue
JUarpamm U rpauKoB 1Mo TaOIMYHBIM JaHHBIM.

24
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CoptupoBka, ¢punbTpanus AaHHbIX. [loaroToBKa K nevaru,
BbIBOJI Ha nevath. Co3aaHue CBOJHBIX TA0JIHUII 1O
3a/IaHHBIM YCIIOBHSIM.

Tema 1.9. PaGora ¢ npe3eHTanusaMu

Co3nanne MyJbTUMEIUWHBIX MPE3EHTAIUNA U3 UCXOTHBIX
ayJlio, BU3YaJbHBIX U MYJIbTUMEIUNHBIX KOMIIOHEHTOB.
Hcnonp3oBaHne Menua- MpoeKTopa I JEMOHCTPALUH
COJICP)KUMOTO  DKpPaHHBIX (GOpPM C  TEPCOHATLHOTO
KOMITBIOTEPA;

Tema 1.10. PaGoTa B pacTpoBOM rpayudecKOM pelakTope

OOpaboTka  BHU3YAIBHOTO  KOHTCHTA  CPEICTBAMHU
rpaduyeckux  pemaktopoB. PabGora ¢ TOTOBBIM
pacTpoBbIM H300pakeHueM. Co3nanue

HAAMKCU 1O  3aJaHHbIM  ycinoBusM.  Co3jnaHue
pacTpoBOro M300paKeHHUS] MO 3aJaHHBIM YCIOBHUSIM.
PaGota ¢ KuCTSIMM 1O 3aJaHHBIM  YCJIOBHSIM.
Hcnonp3oBanne QUIBTPOB MPH CO3JAHUU PACTPOBOTO
u3o0paxenus. Pabora co crnosimMu.

Coznanue U peakTupoBaHHe rpadUuecKux 0ObEKTOB.
MoHTax B pacTpoBoi rpaduke Mo 3a1laHHbIM YCIIOBHUSIM.
Coznanue Komiaxa B

pacTpoBoii rpaduke 1o 3a1aHHbIM ycsioBusM. Co3nanue
CIanI-1I0Yy.

Tema 1.11. PaboTa B BEKTOPHOM IpauecKOM peIaKTope

OO6paboTka BU3yaabHOT0 KOHTEHTA CPEICTBAMHU
rpaduyeckux penakTopos. Co3gaHne MPUMHUTHBOB U
reoMeTpuueckux ¢uryp. PenakrupoBanue n3o0paxeHH.
HNmmopTupoBaHue 1 SKCIIOPTHPOBaHHUE TpapuIecKnx
¢aiinos.
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dopmupoBanue u obpadborka duryp. Hanoxenue n
pacnbuIeHHe n300pakeHUH. 3aIuBKa 1 00BOIKAa O0BEKTA.
OObenuHeHne 00beKTOB U TpaHchopManus 00HEKTOB.
Coznanne 3pdexroB. BBoa Tekcra.

Omnepauuu opopmiieHus. DopmMaTHpoBaHUE TEKCTA.
Co3aHue JoroTuIa.

Tema 1.12. PabGota B pegakTope TpeXMepHOU rpapuku

Nzyuenune uaTepdeiica mporpaMMbl TPEXMEPHOU TpaduKH.

VYmpasine vue cuenoil. Co3ganue u 00paboTka 0OHEKTOB.
Co3manue CeTOYHBIX OfEIIE.

Pabora ¢ monudukaropamu. CeTodHbIC MOJICTH U
MOTU(PHKATOPBHI.

Cosznanue ratunbl. Pabora ¢ TenaMu BpaleHus,
MaTepHraliaMH, TeKCTypaMu. BbIoIHEeHUe peHIeprHTa.
Co3nanue aHuMaIu.

Tema 1.13. KonBeptupoBanue (aition

N3yuenue nporpamm no marepuanam cetu HTepHeT nis
KOHBEpTUPOBaHUs (HaiisioB ¢ UGPOBOM HHPOPMALIUEH.
CoxpaHeHue nporpaMM KOHBEPTOPOB Ha MEPCOHAIIBHOM
koMmmbtoTepe. Pabora B mporpammax 1o
KOHBEPTUPOBaHUIO. CTPYKTYPHUPOBAHHOE COXPAHEHUE
(aiinoB ¢ mudpoBoit HHGOpMAaIUEH.

Tema 1.14. PaboTa ¢ MynbTUMEIUIHBIM KOHTEHTOM U
MYJIbTHMEIHIHHBIM 000pyI0BaHUEM

KommnekcHast pabota ¢ MyabTUMEIUIHBIM KOHTEHTOM Ha
MEePCOHAIBHOM KOMITBIOTEPE. Hcnons3oBanne
MyJIBTUMEANA-IIPOEKTOPA TUISL JEMOHCTpALUH
COJIEP’)KUMOT0 KPAHHBIX (OpM.

Tema 1.15. BBox u penakTupoBaHue ayanouHpopMaIiu
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Bron ayaronngopMannu B mepCcoHaTbHBIN KOMIBIOTEP C
MOMOIUIbIO0 MYJIBTUMEIUHHOTO 000pyaoBanus. CoxpaHeHue
aynuounpopmanmu B [1K. YcraHoBKa 3ByKOBBIX
pEeaaKkTOpOB HA MEPCOHAIBHBIA KOMIIBIOTED.

Tema 1.16. Boctipou3BeneHre ayino KOHTEHTA

Bocnpoussenenue ayano KOHTeHTa 1 Meaua (Gaityion
CpeacTBaMu

[IEPCOHAIIBHOTIO KOMITBIOTEPA U MYJIbTUMEUITHOTO
obopynoBanus. KoppekTupoBka 3ByKOBOTO
BOCIPOM3BE/ICHUS, HACTPOMKA 3ByKa

Tema 1.17. BBox u pegakTupoBaHue BU1€0 HHGOpMaIuu

12

[ToaroroBKa BU3yalIbHOTO KOHTEHTA JUISI PEaKTHPOBAHUS.
O06paboTKa BHU3yalTbHOT0 KOHTEHTA U Meanadaiaon
CpeICTBaMH BHJICO-peAaKTOpOB. HanmoxeHnne TeKCToB,

3¢ dexToB, HACTpOHiKa BPEMECHH.

Tema 1.18. PaGora co ciaiia-moy

[ToaroToBka HCXOAHOTO MaTepHuaa JUlsl clala-1oy.
VYcraHoBKa U U3ydeHHe UHTepdeiica MporpaMMHOIO
oOecrieueHus 11 co3ianus cinaia-moy. Co3ganue
CIIaliI-11I0y U3 UCXOJIHBIX ayAHO, BU3yaJIbHBIX U
MYJIbTUMEIMMHBIX KOMITIOHEHTOB. Hanoxxenue

3¢ (eKTOB, NEPEX0I0B, TUTPOB.

Tema 1.19. O6paboTKa MyIbTUMETUHHOTO KOHTEHTA

10

KommekcHast paboTta ¢ MyJIbTUMEIUIHBIM KOHTEHTOM.
ITonroroBka

ucxoaHoM nHpopmanuu s padotsl. O6padoTka ayauo,
BU3YQJIbHOTO KOHTEHTA U Mena (aiyioB CpeICTBAMH
3BYKOBBIX, TpaUueCcKux U

BHUJICO-PETAKTOPOB.

Co3naHue BUJCOPOIHUKOB, TPE3EHTALNH, Claiii-110Yy,
Meaua (aiioB U Ipyroi HTOroOBOM MPOIYKIIMH U3
MCXOJIHBIX ay/IN0, BU3YAJIbHBIX U MYJIbTUMEIUUHBIX
KOMIIOHEHTOB. BocnipousBenenue ayiuo, BU3yaabHOIO
KOHTEHTa U Me/ia (ailyioB CpeICTBAMU IEPCOHATBHOTO
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KOMIIBIOTEpA U MYJIBTUMEAUITHOTO 000py10BaHUSI.

JleMoHCTpanus coepKMMOro ¢ UCIOJIb30BAaHUEM
MYJIBTUMENA ITPOCKTOPA.

3aueTHOE 3aaHUE
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3. YciaoBus peauzaluu NPOrpaMMbl y4e0HOH NPAKTHKH

3.1. TpeGoBaHus K YCJIOBUSM NPOBeAeHUs Y4eOHOH NPAKTUKY :
Peanmuzarus YI1.01.01 Yuebnas npaktuka npodeccuonanpHoro moayis [IM.01 «Odopmienue u
KOMIIOHOBKA T€XHHYECKOH JOKYMEHTAIMMW» OCYIIECTBISICTCS Ha 0a3e opraHu3aIfil/mpenpus T,
HaIpaBJIeHUE JAEITeIbHOCTU KOTOPBIX COOTBETCTBYET MPOQHIIIO MOATOTOBKU 00yYaOIINXCS.
Aymutopus Ne - 509:
CTOJIbI KOMIIbIOTEPHBIE —20 1IT.,
cTynbs — 20 wrT.,
CTOJI ¥ CTYJI IpenojaBaresns — | mr.,
TpuOyHa — 1 mmiT.,
MenoBas jjocka — 1 miT.,
KoMmnbroTep — 20 miT.,
yueOHO-HarJIsJHble TOCOOUS - B DJIIEKTPOHHOM BUJIE.

3.2. O0mue TpedoBaHus K opranusauuu yuyeonou npakruku YI1.01.01.

VI1.01.01 YueOHast mpakTuKa MPOBOAUTCS 00Pa30BaTEIbHBIM YUPEKICHUEM MPH OCBOCHUHU
oOyyaromuMucs npodeccuoHanbHbIX KomrnereHuui B pamkax [IM.01 OdopmieHue u KOMIIOHOBKa
TeXHUYeCKOH JOKYMeHTalluH

Ob6s3arenbHbM ycioBueM jomnycka K YII.01.01 YueOnas mnpakTuka SBISIETCS OCBOEHHE
MJIK.01.01 Bemonaerne paboThl MO MOATOTOBKE M 00pabOTKE JAHHBIX Pa3IMYHBIX (HOPMATOB.
M/IK.01.02 ManunynupoBaHue JaHHBIMU U (POPMUPOBAHHE 3aIIPOCOB K Oa3e JaHHBIX.

VI1.01.01 Yuebnas npakTuka MpoBOAUTCS B yueOHOU 1a00paTOpUH.

VI1.01.01 YuyeOnas npakTika NpoBOAUTCS B pOpMe MPAKTUUECKOM MOATOTOBKH.

PykoBogutenem YII.01.01 YueOGHnas mpakTuka OT y4eOHOTO 3aBEICHHS pa3padaThIBacTCs W
BBIJIaeTCA OOY4YaroLIMMCsl 33JlaHue, B KOTOPOM IPHUBOJMTCS KOHKPETHBIM IepedeHb MOoJyIekKalux
OCBOCHHIO U pa3paboTKe 3a7a4/BOMPOCOB MO MPOGEeCCHOHATHHOMY MOIYJIIO.

@dopma OTYETHOCTH: THEBHUK ITPAKTUKH, OTYET I10 MPAKTHKE.

®opma oreHKH — 1udpepeHIpOBaHHBIN 3aueT.

3.3.  Kagposoe o0ecnieueHue 00pa3oBaTeIbHOIO Mpolecca

PykoBo/cTBO y4eOHOM NPaKTHKOW OCYIIECTBISIOT MPENOJaBATENN MEXIUCITUTUTMHAPHBIX
KYpCOB.

[IpenogaBaTenu MOMKHBI MUMETh BbICIIEEe MpodeccuoHaNIbHOE 00pa3zoBaHHE MO MPOQHIIO
CIICUAJIBHOCTH, ITPOXOANUTH O6$[3aTeJ'II)Hy10 CTaAXXHUPOBKY B HpOCbI/IJ'IBHBIX OopraHu3alusax HE PEKE 1-Tro
pa3za B 3 roja.

4. UudopmanuoHHOe obecniedeHHe peain3aluu MPOrpamMmbl

4.1. OcHOBHbIE eYATHBbIE U IJIEKTPOHHbIE U3IaAHUSA
1. benam B.IO. UHpopManmoHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTHH: Y4€OHO-METOANMUECKOE

nocodbue mms CIIO / bemam B.}O., CammaeBa A.A. — CaparoB, Mockaa:
[TpodobpazoBanue, Aii [Tu Ap Meaua, 2021. — 72 ¢. — ISBN 978-5-4488-1363-4, 978-
5-4497-1401-5. — Texkct: oanekrponnsndi // IPR  SMART: [caiit]. — URL:

https://www.iprbookshop.ru/111182.html
2. Cawmyiinos, C. B. Uadopmarnmonnsie Texnomorun. OcHoBbl padotel B MS Word u Excel :
yuebnoe nocobue s CITO / C. B. Camyiinos, C. B. CamyiinoBa. — CaparoB, Mocksa:



https://www.iprbookshop.ru/111182.html

[TpodobpazoBanue, Aii [Tu Ap Meaua, 2023. — 96 c. — ISBN 978-5-4488-1585-0, 978-
5-4497-1972-0. — Texkct: anextponnbiii // I{udposoit obpaszoBarenbhbiii pecypc IPR
SMART: [caiit]. — URL.: https://www.iprbookshop.ru/126617.html

bypnaesa, D. I'. O6paboTtka u npencrabienue nanubix B MS Excel : yuebHoe mocobue st
cno / D. I'. bypnaesa, C. H. Jleopa. — 2-¢ usn., ctep. — Cankr-IlerepOypr : Jlanb, 2022.
— 156 c. — ISBN 978-5-8114-8951-0. — TekcT : snekTpoHHbIA // JlaHb : 3JIEKTPOHHO-
oubmmoreunas cucrema. — URL: https://e.lanbook.com/book/185903

TpymkoB, A. C. Crarucrtuueckas oOpabotka wuHpopmaruu. OCHOBBI TEOPHUH U
KOMITBIOTEPHBIN MPakTUKyM : ydeOHoe mocobue s cro / A. C. TpymkoB. — 2-¢ u3f.,
crep. — Cankr-Ilerepoypr : Jlanp, 2021. — 152 c¢. — ISBN 978-5-8114-6785-3. —
Tekct : osnexTpoHHbIH //  JlaHb : 3JeKTpOHHO-OMONMOTeuHass cuctema. — URL:

https://e.lanbook.com/book/152664
XKypasnes, A. E. Uapopmaruka. [Ipaktukym B cpeae Microsoft Office 2016/2019 / A. E.
KypasneB. — 4-e uzn., crep. — Cankrt-IletepOypr : Jlanp, 2023. — 124 ¢. — ISBN 978-

5-507-45697-0. — TexkcT : anekTpoHHbId // JlaHb : 3IeKTpOHHO-OMONIHOTEYHAs CHUCTEMA.
— URL.: https://e.lanbook.com/book/279833

4.2. JlomoJTHUTEIbHbIE HCTOYHHKH

»ow

SRl

10.
11.

I'pomieB A.C. OcHOBBI paboThI ¢ 0a3amu naHHBIX: yueOHoe mocoodue ans CIIO / I'pomes A.C.
— Caparos: IIpodo6pazosanue, 2021. — 255 ¢. — ISBN 978-5-4488-1006-0. — Tekcr:
anektpoHHbii // IPR SMART: [caiit]. — URL.: https://www.iprbookshop.ru/102199.html
Odunmanbublii caiit MuHucTepcTBa 00pa3oBanus U Hayku Poccuiickoit denepanuu-
http://www.mon.gov.ru

Denepanbublii mopran "Poccuiickoe oopazosanue-http://edu.ru

Nudopmanmonnas cucrema "EnnHoe 0KHO AOCTymna K 00pa3oBaTelIbHBIM pecypcam'-
http://window.edu.ru

Enunas xomtekius mudpoBbix o6pasoBaTenbHbIX pecypco-http://school-collection.edu.ru
denepanbHbIA IIEHTP HHPOPMAIIMOHHO-00pa3oBaTe/IbHBIX pecypco-http://fcior.edu.ru
bromxkernsiii kogekc Poccuiickoit deneparuum ot 31.07.1998 N 145-03 (neiicTBytomas
penaxkuus);

CnpaBouHo-nipaBoBas cucrema «KoncynprantlLmrocy — URL: http://www.consultant.ru —
CnpaBouHo-nipaBoBas cucrema «I"apant» — URL: http://www.garant.ru

Odunmaneherii caitt «1C:IIpeanpusitue 8» — URL: https://v8.1c.ru/

Odunmansuslit cailt «1C:Ilpennpustue 8» 1 yueOHbIX 3aBeneHuit — URL:
http://edu.1cfresh.com/

5. KOHTpoJIb U OlleHKA pe3yJIbTATOB 0CBOCHHS Y4eOHOM JTMCHUTIMHbI

KonTponb u onenka pesyibratoB ocBoeHus YII.01.01 YueGHas mpakTHKa OCYLIECTBIISETCS

PYKOBOJUTENEM MPAKTUKU B Mpoliecce MpoBeaeHUs yueOHbIX 3aHaTuil B pamkax YI1.01.01 Yuebnas
IPAKTHUKAa CAaMOCTOSATEIBHOTO  BBIMOJIHEHHs] OOydalomMMHUCS  3aJaHHUM, MPeTyCMOTPEHHBIX
IPOTPaMMOM MTPAKTHUKH.

Pe3yabTaTsl OcHoOBHBIE TOKA3aTeJH OLIEHKH D®opMbI 1 METOABI
(ocBoeHHBIE pe3yJabTara KOHTPOJIA U
npogeccuoHaJIbHbIE OLIEHKH
KOMIIETEeHIMH)



https://www.iprbookshop.ru/126617.html
https://e.lanbook.com/book/185903
https://e.lanbook.com/book/152664
https://e.lanbook.com/book/279833
https://www.iprbookshop.ru/102199.html
http://www.consultant.ru/
http://www.garant.ru/
https://v8.1c.ru/
http://edu.1cfresh.com/

IIK 1.1. BeInmoaaaTs BBOI
U 00pabOTKYy TEKCTOBBIX
JIAaHHBIX

KauectBo u rPaMOTHOCTb
MCIIOJIb30BaHUs anmapaTHOTO
oOecrnieueHus, nepudepuitHbIX
YCTPOMCTB, onepaluoOHHON
CUCTEMBI [IEPCOHAIBHOIO

KOMITbIOTEPA U MYJIBTUMEIUWHOTO
000pyI0BaHUA.

- HaxkonurenpHas onieHKa
Pe3yIbTATOB BHITOTHEHHS
MPaKTUYECKHX paboT Ha
y4eOHOU IPAKTUKE

- KauectBo pemieHus
MPAKTUYECKUX 3aJaHUI

= O1leHKa 3aIUThI OTYETA
0 y4eOHOM MPaKTHKE

K 1.2. BeimosnssTs mnpe-

KauectBo n T'paMOTHOCThL BBOJA

- HakonurenbHas orieHKa

o0Opa3oBaHue JAHHBIX, | LHU(POBOIL U aHAJIOTOBOM | pe3y/bTaTOB BBIIOIHCHHS
CBSI3aHHBIX c| uHpOpMAaNMK B HEPCOHAIBHBIN | ppakriyeckux paGoT Ha
WU3MEHEHUSMU CTPYKTYPBI | KOMIIBIOTED c PAsTHYHEIX | yyeGHOMN MpaKTHKE
JIOKYMEHTOB HOCHUTEJIEH. - KauecTo peleHus
MPAKTUYECKUX 3aJaHUI
- OueHka 3aIIUThI OTYETA
10 y4yeOHOM MpaKTHUKe
IHK 1.3. Bemonsars KauectBO u IPaMOTHOCTb | - HakonuTeabHas OLEHKA
pa3MeTKy U | TOCIEeA0BaTENbHOIO PE3yIIBTATOB BBIIOIHCHHS
dopmatupoBaHue dbopmaTupoBaHus JIOKYMEHTOB | pakTHYecKuX paboT Ha
JOKYMEHTOB  pa3JIMYHbIX | pa3In4HbIX (hopMaTOB y4eOHOI IIPAKTHKE
dhopmaToB

- KauectBo pemenns
MNPAKTUYECKHX 3a/1aHUI

= OreHKa 3aIKThI OTYETA
10 y4eOHOM MpaKTUKe

IIK 1.4. KonBeptupoBarb
AQHAJIOTOBBIE JAaHHBIE B
U poBbIe

KauectBo u rpamoTHOCTH 00pa-
OOTKH ayJIuo M BHU3YaJIbHOTO KOH-
TEHTa CPEJICTBAMH 3BYKOBBIX, I'pa-
(buyeckux u BUAE0- PEIAKTOPOB.

- HaxonurenbHas oneHka
Pe3yIbTaTOB BBITOJHEHUS
MPaKTUYECKUX padoT HA
yueOHO paKTuKe

- KauectBo pemenns
MPAKTUYECKUX 3aJaHUI

- OueHka 3aIIUThI OTYETA
1o y4yeOHOM MmpaKTHuKe

IIK 1.5. BeIIoaHATE HOJI-
TOTOBKY U (POBBIX
NAHHEIX UIS JNajJbHEUIeH
00- paboTku u
apXUBHPOBAHUS

KauectBo moaroroBku 1udpo-
BBIX JAHHBIX I JaJbHEHWIIEH 00-
paboTKU U apXUBUPOBAHUS.

HakonuTtenpHas onieHka
PEe3yAbTATOB BHITIOJIHEHUS
MPaKTUYECKUX paboT HA
yueOHOU MpaKTHUKe

KauectBo pemenus
MPAKTUYECKUX 3aJaHUI

OreHKa 3aIUThl 0TYETA 10
y4eOHOI MpaKTHUKe




K 1.6. ®opmuposars | KauecTBo 1 rpaMoTHOCTE GOPMA- | HakomnuTenbHas OLEHKA pe-
3aIPOCHI Ul MONYYCHNS | POBAHHS 3al[POCOB JUIs TIONYYCHHS | 3yj5TaTOB BHIIOIHCHHS
uH- (opmanuy B 0asax | mHGpOPMALMH W3 PAsTHYHBIX 033 | ppakruueckux paGoT Ha

JaHHBIX JaHHBIX. yqe6H0171 MPaKTHKE

KauecTBo pemienus
MPAKTUYECKUX 3aJaHUI

O1ieHKa 3aIIUThl OTYETA TI0
y4eOHOM MTpaKTHUKeE

IIK  1.7. Bemonusars | KauecTBO ¥ rpaMOTHOCTb PabOTHI | -  HakonuTenbHas OLEHKA
omepanuu ¢ oOBeKTaMu | ¢ uHpOpMaIMel, XpaHsIIeHcs B Pe3yIIbTATOB BBIOMTHEHHUS
0a3bl JaHHBIX pa3IUUHBIX 0a3axX JAHHBIX. IPaKTHYECKHX PaboT Ha

yueOHOI paKTHuKe

- KauectBo pemieHus
MPAKTUYECKHUX 3aaHUI

= OreHKa 3aIKThI OTYETA
110 y4eOHOM MpaKTUKe

®opMBbI M1 MeTObl KOHTPOJISI U OLEHKH pe3yJbTaTOB OOy4YEHHs JOJDKHBI MO3BOJIATH
IPOBEPATh Yy OOYy4aroIIMXCsl HE TOJBKO Hajluuue MpOo(PEeCcCHOHAIbHBIX KOMIIETEHIMH, HO U
pa3BuUTHE OOUIMX KOMIETEHIIMH U 00ECIEUNBAIOIINX UX YMEHHUH.

Pe3yabTaThl (OCBOEHHBIE OcHoBHbIE MOKA3aTeIH ®opMBbI 1 METOIBI
001He KOMIEeTEHI[HN) OIIEHKH pe3yJibTaTa KOHTPOJISI ¥ OIlEeHKH
OK 01. Beibupars - OCBOCHUE - HakxonurenpHas ornjeHKa
CIOCOOBI pelICHHUs 3a1a4 npodecCHOHATBHBIX PE3yIBTATOB BBITOJIHEHHS
npodecCHOHATLHON KOMITETEHIIHIA, MPaKTHYECKUX padoT Ha
ACATCIILHOCTH, - yuacTHe B CTyHeHueckux | YUCOHOM MpakTuke
IMPUMCEHUTCIIBHO K pa3JIMYHbIM OJIMMIIHA/AX, KOHKypcax — KauectBO peneHus
KOHTEKCTaM. PO(ECCHOHANBHOTO MPAKTHYECKUX 3aJaHHA
MacTepcTBa —  Omnenka 3amuTI
oTyeTa 1o yueOHol
MPAKTHKE
OK 02. Vcnonb3oBaTh - IPUMEHEHHE METOJI0B U - - HakomuTeiabHas
COBpEMEHHBIE CPEJICTBA T10- Croco00B penienus Npopeccuo- | orenka pPe3yIbTATOB
VCKa, aHAJM3 ¥ MHTEPIPETa- | HAIIBHBIX 3a/[a4 B O0NIACTH XPa- | ppiioqHEHNs PAK- THYECKHX
1o nHopManuu U HHPOp- | HeHUSI, Iepeiayul U MyOTHKAIUN paboT Ha yueGHON
MAI[MOHHBIE TEXHOJIOTUH B nudposoit nHbOpMaIUU IIPaKTHKE
npodeccuoHaNBHOM 1eATeNb- - KauecTso pements
HOCTH JUIIsl BBINONHEHNS 337121 HpAK- THUECKHX 3a/IAHM
npodeccHoHaNBLHOM e TeNb-
HOCTIL - OueHka 3aIUThI OTYETA
110 Y4eOHOM NMpaKkTUuKe




OK 03. [TnanupoBats u
pean30BbIBATH COOCTBEHHOE
npo¢eCCHOHATBLHOE U JIMYHOCT-
HOC pa3BHUTHE, IPEANTPUHUMA-
TEJIbCKYIO €ATEIBHOCTD B IPO-
(beccuoHanbHOM cdepe, uc-
M0JIb30BaTh 3HAHUS MO (PHHAH-
COBOI IPaMOTHOCTH B pa3iiny-
HBIX )KU3HCHHBIX CUTYallHsX.

- pelieHHWe CTaHJApTHBIX |
HECTaHJAPTHBIX 3a7a4 MMPHU MIPH-
HATUU YIPABICHYECKUX pellie-
HHM

= aHaJIn3 U KOPPEKLUsA ACs-
TCJIBHOCTHU

HakonurenbHas oreHKa
Pe3yAbTAaTOB BBITTOJIHEHUS
Mpak- THYECKUX paboT Ha
yaeOHOU

MPaKTUKE

KauectBo pemenuns npax-
TUYECKUX 3aJaHni
O1ieHKa 3a1UThI OTYETA 110
y4eOHOIl paKTHKe

OK 04. 5ddexTrBHO B3a-
MMOJICHCTBOBATh U pabOTaTh B
KOJIJICKTHBE U KOMaH/]Ie.

- B3auMojeiicTBHe ¢ paboTo-
Jarenem

- B3aUMOJICHCTBHE B KO-
MaH/Ie, B3aUMOJICHCTBUE C 00Y-
YAIOIUMHUCS, TIPETIOIaBATEIISIMU

- HaxonutenbHas onieHKa
PE3YJIBTATOB BHITIOTHCHHS
Mpak- THYECKUX paboT Ha
yaeOHOU

MIPAKTHKE

- KauectBo pemenus
IpaK- THYCCKUX 3aJJaHui

- OreHka 3anIuThl OTYETa
10 yueOHOM MPaKTUKe

OK 05. OcymiecTBasTh
YCTHYIO M MTUCBMEHHYIO KOM-
MYHUKAIIMIO HA TOCY/IapCTBEH-
HOM s13bIKe Poccuiickoit ene-
[paIuy ¢ y9eToM 0COOCHHOCTEH
COLIMAJIBHOTO U KYJIBTYPHOTO
KOHTCKCTA.

- npumenenue [1K B obnactu
opraHuzaiui padoT, MmpUMeHe-
HUU UHPOPMAIIMOHHO — KOMMY-
HUKAI[OHHBIX TEXHOJIOTUH B
poeCCUOHAIIBHOM JIeATEHHO-
CTH

- HaxonurenbHas oneHnka
PE3YNIbTATOB BIIOJHEHUS
IIpaKk- THYECKUX paboT Ha
yueOHoU

IPaKTUKE

- KauectBo pemenus
MpaKk- THYECKUX 3aJaHUI

- Onenka 3aMTHI OTYETa
10 yueOHOW MPaKTUKe

OK 06. [TposBATE rpax-
TaHCKO-TIATPUOTUYECKYIO IO~
3ULIHAIO, IEMOHCTPUPOBATH OCO-
3HAHHOE IIOBE/ICHNE Ha OCHOBE
TPaAUIMOHHBIX POCCUUCKUX
TyXOBHO-HPABCTBEHHBIX LI€H-
HOCTEMH, B TOM YHCIIE C YUYETOM
rapMOHU3ALUHA MEKHAIAO-
HaJIbHBIX U MEXPEIUTHO3HBIX
OTHOILICHUN, TPUMEHSATH CTaH-
apThl aHTUKOPPYINIIMOHHOTO
[TOBCICHUS.

= PEIICHUC CUTYAIIUOHHBIX
3aJa4 B paMKax Hpodeccuo-
HaJIbHOTO MOJTYJIS.

- JIEeMOHCTpauus OCO3HaH-
HOTI'O [TIOBEJICHUE HA OCHOBE Tpa-
JTUIIMOHHBIX 00IIeUeI0BeYe-
CKHX LIEHHOCTEM, B TOM UHCJIE C
Y4ETOM TapMOHU3ALNN MEKHA-
LAOHAIBHBIX U MEKPEIIUTU03-
HBIX OTHOIIECHHUH.

- YMEHHME IPUMEHSThH CTaH-
JIapThl  AHTUKOPPYMIIMOHHOTO
MMOBEJCHUS.

—  HaxonwurenpHas olieHKa
Pe3yJIbTaTOB BBIITOJIHEHUS
PaKTUYECKUX paboT Ha
yueOHOI MpaKTUKe

—  KagectBo pemenus
MPAKTUYECKUX 3aJaHUI

- Onenka 3aluTsl OTYETA
10 y4eOHOM MpaKTUKe

OK 07. CogeiicTBoBaTh
COXPAHEHHUIO OKpYKaroUen
Cpelbl, pecypcocOepexeHHIo,
MPUMEHSTh 3HaHUSI 00 U3MEHe-
HUM KJIUMaTa, IPUHIUIBI Oe-
PEXKITMBOTO TIPOU3BOJICTBA, (-
(beKTHUBHO J1efiCTBOBATH B Upe3-
BBIYAITHBIX CUTYaIIHSX.

- COIEUCTBYET COXPaHEHUIO
OKpYXaIoIIeH CpeJbl, pecypco-
cOepekeHHIo, MPUMEHSET 3Ha-
HUS 00 MI3MEHEHUH KJIMMaTa, Oe-
PEeXIMBO U 3 (HEKTUBHO ACH-
CTBYET B UpE3BBIYaHBIX CUTYa-
HSIX.

—  HaxonwurtenpHas olieHKa
PE3yJIbTaTOB BHIMOJIHEHUS
IpaK- THYECKUX paboT Ha
yaeOHOU

IIPAaKTHUKE

- KauectBo pemenus
IIPaK- THYECKUX 3alaHUN

- OrneHKa 3aluTE 0TYeTa
10 y4eOHOW IpaKTHKe




OK 08. Vcnonbs3oBars - Ucnons3yer cpencra ¢u- [J  HaxomnurenbHas OLlEHKa
cpelacTBa GU3NYECKON KyJIb- 3UYECKOM KyNIbTYphI AJI COXpa- | PEe3yJIbTaTOB BHIMOIHEHUS
TYPBI JUIL COXPAHEHUS U YKpEIl- | HeHUS M YKPEIUICHHUS 3/J0POBbs | MPAaKTHYECKUX padOT Ha
JIeHUs 3J0POBbsI B IIPoLIecCce B IIpoliecce MpodeccCuoHanbHOM | yueOHOM npakTHKe
Mpo(heCCHOHATILHOM JIESATENb- | IEATETbHOCTH - KauecTBo penenus
HOCTU U MOJIep>KaHus HE00X0- MPAKTUYECKUX 3aJaHH
TIMOTO YPOBHS (PH3UUECKOI —  OueHka 3amuTsl OTYEeTa
[OJITOTOBJICHHOCTH. 1o yueOHOU MPaKTHUKe

OK 09. ITosnb30BaThCs - Ucnonszyer [J  HakomnurenbHas OlEeHKA
npodeccuoHanbHOM npodeCCUOHATIBHYIO PE3yJIbTaTOB BIMOJIHEHUS
TOKyMEHTaIe Ha JOKYMEHTALIUIO Ha NPaKTUYECKUX paboT Ha
rOCy/IapCTBEHHOM U roCyJ1lapCTBEHHOM U yueOHOM MPaKTUKE
WHOCTPAaHHOM SI3bIKAX. MHOCTPAaHHOM SI3bIKaxX —  KauecrBo pemenus

MPAKTUYECKUX 3aJaHHM
- OrneHka 3aiuThl OT4ETa
1o yueOHOW MPaKTUKe

6.TpeGoBaHus K ycJ10BHSIM peajiu3anuy padoyeii nporpaMMbl JUCHUILINHBI
6.1.00mecucTeMHbIe TPEOOBAHMSI

JJIeKTPOHHAsA HH(POPMALMOHHO-00pa3oBaTenabHas cpega PI'bBOY BO «KUI'Y»

Kaxapiii oOydaromuiics B TeYEHHE BCEro Mepuojaa oO0ydeHHsl oOecreueH WHINBUAYAIbHBIM
HEOTPaHMUYEHHBIM JIOCTYIIOM K JJIGKTPOHHON WH(pOpMannoHHO-oOpaszoBaTenbHol cpene (DMOC)
YuuBepcutrera u3 J000H TOYKM, B KOTOpPOM HMMeeTcs JOCTyll K HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTh «VIHTEepHEeT», Kak Ha TEpPUTOPUN Y HUBEPCUTETA, TaK U BHE €€.

O yHKIUOHUPOBAHUE OUOC oOecrieunBaeTcst COOTBETCTBYIOIIMMHU cpeacTBaMu
WH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTMH H  KBaIM(pUKaNHed  pabOTHUKOB, €€
HCIIOJIb3YIOIINX H MO//IEPKUBAIOIIHX. O YHKINOHUPOBaAHUE OHNOC COOTBETCTBYET

3aKoHoOAaTenbCTBY Poccuiickon denepanumu.
Anpec odunmanpHOTO caiita yHuBepcuTera: http://kchgu.ru.
Anpec pasmerenus DMOC ®PI'BOY BO «KUI'Vy: https://do.kchgu.ru.
DJIeKTPOHHO-0HOINOTEYHbIEe CHCTEMBI (3JIEKTPOHHBIE 0U0JINOTEKH)

Vue6HbIii roa HanMeHoBaHMe JOKYMEHTA € YKa3aHHEM Cpok neiicTBus
PEKBH3UTOB JAOKYMEHTAa
2026-2027 DeKTPOHHO-0MOIMOTEeYHAs cucrema 000
y4eOHBIN roJi | «3HaHUYMM. ot 12.05.2026r.
JHorosop Ne 332 56¢ ot 02.06.2026 . 1o 11.05.2027r.
DeKTpOHHBIH aapec: https://znanium.com
2026-2027 ONeKTpoHHO-0MOMMoTeyHast  cuctema  «JIaHby.

or 11.02.2025r.

y4eOHBIN TOJT Horoop Ne 10 ot 11.02.2025 1. 10 11.02.2026r.

OnekTpoHHBIN anpec: https://e.lanbook.com
2026-2027 OnekTpoHHO-OmbOnMoreyHas  cuctema  KUI'V.
y4eOHBIN TOJ [Tonoxxenue 00 Db yTBepkI€HO YUEHBIM COBETOM

ot 30.09.2015r. TIpoTokon Ne 1. becepounbiii
OnektponHbd anpec: http://lib.kchgu.ru
2026-2027 Hanmonanwsnas snexrponnas oubnuorexa (HOB).
yuebHsbiii o | Jorosop NelO01/H3b/1391-mm ot 22. 02. 2023 1. Bbeccpounsrii
DrekTpoHHBIH aapec: http://rusneb.ru
2026-2027 Hayunas JIEKTPOHHAS oubimoreka .
beccpounslii

Y4EeOHBIN TOJT «ELIBRARY.RUy». JInieH3noHHOE COIJIAIICHHUE



http://kchgu.ru/
https://do.kchgu.ru/
https://znanium.com/
https://e.lanbook.com/
http://lib.kchgu.ru/
http://rusneb.ru/

Nel5646 or 21.10.2016 .

DrekTpoHHBIH aapec: http://elibrary.ru
2026-2027 OnexTpoHHsIid pecypc Polpred.comO630p CMU.

y4eOHBIN T Cornamenue. becrinatHo. beccpounnbiii

DnexkTpoHHbI aapec: http://polpred.com

6.2. MaTepuaIbHO-TEXHUYECKOE U YUeOHO-MeToAuYecKoe odecrneyeHue TUCIUITHHbI

3aHaTHA IMPOBOIATCA B y‘le6HBIX AyIUTOPpUAX, MPEAHA3HAYCHHBIX I IIPOBCACHUA 3aHATUNA
JICKIIMOHHOTO U MPAKTHYECKOTO THIIA, KypCOBOTO MPOEKTUPOBAHUS (BBITOJHEHHS KYPCOBBIX padoT),
TPYIIIOBBIX U HMHAWBUAYAJIbHBIX KOHCYJ'IBTEILII/IIZ, TEKYIIETO KOHTPOJIA U HpOMe)KyTOLIHOI\/'I arrecraluu
B COOTBETCTBHHM C pAacClHCaHUEM 3aHATHH 10 oOpaszoBarenbHON mporpamme. C ommcaHueM
OCHAIII€CHHOCTHN ay,Z[I/ITopI/Iﬁ MO>KHO O3HAKOMUTHCS HA CaWUTe YHUBCPCUTETA, B pa3acii€ MaTCprualIbHO-
TEXHHYECKOTO OOECIEeUeHUsT W OCHANICHHOCTH 00pa30BaTeIbHOro IMpolecca IO  aJapecy:
https://kchgu.ru/sveden/objects/

6.3. Heo0xoauMblii KOMILIEKT JIMIEH3MOHHOI0 POTPAMMHOI0 00ecrnedeHus

— MicrosoftWindows (JIumensust Ne 60290784), 6eccpounas

— MicrosoftOffice (JIuuensust Ne 60127446), Geccpounas

— ABBY FineReader (munensus Ne FCRP-1100-1002-3937), 6eccpounast

— CalculateLinux (Buecén B EPPII Ilpukazom Munkomcssizu Ne665 ot 30.11.2018-
2020), 6eccpounas

— Google G Suite for Education (IC: 01i1p5u8), 6eccpounas
- Kaspersky Endpoint Security. JTorosop Ne0379400000325000001/1 ot 28.02.2025r. Cpoxk

nerctus munennuu ¢ 27.02.2025r. mo 07.03.2027r.

6.4. CoBpeMeHnHbIe Tpo(eccnoHaIbHBIC 0a3bl JAHHBIX 1 HHPOPMALMOHHbIE CIIPABOYHbIE
CHCTEeMBI

1. ®enepanbhbiii mopran «Poccuiickoe oopazoBanue»- https://edu.ru/documents/

2. Enunas xkomnekuus HUQPPOBBIX oOpaszoBarenbHbIX pecypcoB (Emmnas xomneknus I[OP) —
http://school-collection.edu.ru/

3. ba3sbl nanHbIX Scopus U3AaTETLCTBA
Elsevirhttp://www.scopus.com/search/form.uri?display=Dbasic.

4. Tlopran ®enepalbHbIX TOCYJApCTBEHHBIX  00pa30BaTelIbHBIX  CTAHAAPTOB  BBHICIIETO

obpasoBanwus - http://fgosvo.ru.

deepanbHbI 1IEHTP HHPOpMAIMOHHO-00pa3oBaTenbHbIX pecypcos (PILIUOP) —http://edu.ru.

Enunas xomnexkuus undpoBbix oOpazoBaTenbHbIX pecypcoB (Emunas komrekuust L[OP) —

http://school-collection.edu.ru.

7. WNudopmammonnas cucrema «EgmHoe OKHO mocTyma K oOpasoBaTenbHBIM pecypcam» (MC
«Emunoe okHo») — http://window/edu.ru.

oo

7. OcoOeHHOCTH OpraHU3aluu 00pa30BaTeIbHOIO NpoLecca 1Jisl JIML ¢ OTPAHNYEHHbIMH
BO3MOKHOCTAMH 310POBbLA

B ®I'bOY BO «KapagyaeBo-Uepkecckuii ToCylapCTBEHHbIH YHUBEpCUTET uMeHu Y./l
AnmneBay  CO3/JaHbl YCIOBUS JUIsl TOJIyYE€HHUS BbICHIETO oOOpa3oBaHHUs MO 00pa3oBaTebHBIM
porpaMMam 00yJaromuxcs ¢ OrpaHMYEHHBIMH BO3MOKHOCTSIMU 3/10poBbsi (OB3).

CrneuunanbHble yciaoBHs s noinydeHuss oOpazoBanus mno OIIBO obywarommmucs c
OTpaHUYEHHBIMU BO3MOYKHOCTSIMH 37I0pOBbsi onpenenenbl «llonoxxennem 06 odyyenuu aui ¢ OB3 B
KUI'V», pa3menieHHBIM Ha caiiTe YHHUBEpPCHTETA MO aapecy: http://kchqu.ru.



http://elibrary.ru/
http://polpred.com/
https://kchgu.ru/sveden/objects/
https://edu.ru/documents/
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https://kchgu.ru/wp-content/uploads/2015/01/Polozhenie-ob-obuchenii-lits-s-OVZ.pdf
http://kchgu.ru/




8. JInucT perucrpanumu u3MeHeHU

B paboueii mporpamMmmMe BHECEHBI CIICIYIONTUE U3MCHEHHUS:

M3meHeHMne

[aTa n Homep NPOTOKO/1a Y4EHOTO
coseTa daKynbTeta/ MHCTUTYTa, Ha
KOTOPOM BbI/IM PaCCMOTPEHBI
BOMpPOCbI 0 HEOBX0AMMOCTH
BHeceHua nameHeHui 8 ONBO

[aTta n Homep NpoTOKOAA
Y4Y€eHOro coBeTa
YHUBepcUTETa, Ha KOTOPOM
6blIM YTBEPKAEHDI
nameHeHua 8 OMNBO

O6HoBsneH porosop Ne332 36¢c 000
«3HaHnMym» ot 02.06.2026r. eictayeT C
02.06.2026r. oo 11.06.2027r.

03.06.2026r.,
npotokon Ne 8

[TpumepHBbIe 3a1aHUS:

1. TlepBbie DBM Oblau cO31aHBI ...

a) B40-e roasr;
0) B 60-¢ roar;
B) B 70-€ TO/IBL;
r) B 80-€ rombL.

2. Kaxkoro Buia 3anuBKH HE CYIIECTBYET?

a) I'pamuentHas
0) PaBHOMepHas
B) Tekcrypoii
r) Kpackoii

3. Kommsrotep, noakiatoueHHbIN K IHTEpHET, 00s13aT€IbHO UMEET. ..

a) IP-agpec
0) Web-cepsep

B) JOMaIIHIOK Web-cTpanuiy

I) JIOMEHHOE MM

4. 3apaxeHHe KOMIBIOTEPHBIMU BUPYCaMHU MOXKET IPOU30UTH B MPOLIECCE ...

a) paboTsI ¢ daiinamu;

0) dopmarupoBaHus qUCKa;
B) BBIKIIOUEHHS KOMITBIOTEDA;

) TeYaTH Ha IIPUHTEPE.

5. T'umepccwuiku Ha web - CTpaHHIle MOTYT 00ECTIEYUTH TIEPEXOL. ..
d) TONBKO B TIpefieNax AaHHOH Web - cTpaHuIIbI
b) Tonmbko Ha web - cTpanuIBI JaHHOTO CepBepa
C) Ha mobyio web - CTpaHHITy JaHHOTO PEerHoHa
d) ma mo6yto web - ctpanuny mo6oro ceppepa MuTepHET




6. Kaxkoif mpoTOKOJI UCTIONB3YETCS MOYTOBBIME CEPBEPAMHU JUISI 0OMEHACOOOIICHUSIME?
a) LDAP
b) FTP
C) SMTP
d) HTTP
7. CBsI3b CJI0Ba WIIM H300PAXKECHHUS C IPYTUM PECYpCOM Ha3bIBACTCH ...
a) WEB-cTpanunei
b) Tunepccwuixoii;
C) WEB-caiiTom.
d) URL
8. Hedopmarust n300pakeHus Mpu U3MEHEHUH pa3Mepa pUCYHKA - OJIMH U3HEIOCTATKOB:
a) BekTOpHOI rpaduKy;
b) pacrposoii rpaduku
9. Mogewm - 3710...
d) mouTOBas MPOrpaMMa;
b) ceresoit mporoxor;
C) cepsep Uurepner;
d) Texmuueckoe ycrpoiicTpo.
10. DnexTpoHHas mouta (e-mail) mo3BoJsIeT MepeaBars ...
d) TONBKO COOBLIEHNUS
b) Tombko daitisl
C) cooOenus u IpUIOKeHHbIE Baiiibl
d) Bumeo uzobpaxkenne
BBIBEPUTE HECKOJIBKO BAPUAHTOB OTBETA
1. IMporpammHuoe 0GecTIeueHne AeTUTCA Ha...
a) MPUKIIATHOE;
0) cHUCTeMHOE;
B) MHCTPYMEHTAJIbHOE;
I') KOMITBIOTEPHOE;
1) TIPOIIECCOPHOE.

2. YTo He CTOMT BKJIIOYATh B 3JIEKTPOHHBIE COOONIEHHS, TAMATYS O TOM, YTO
MOJIABJIAIONIEE UX OONBIIMHCTBO TepenaeTcs mo HTepHeTy B Hezamm(ppoBaHHOM
Buae?

a) CBOM NEPCOHAJBHBIC IaHHBIE
0) mpurnamieHue Ha ooen
B) HMEHA U MapoJid JOCTYyIa
I) HOMepa KpPeAUTHBIX KapTOUYeK
3. OyHKIUAMH rpagUUecKOro peaaKTopa ABJISIOTCS:
a) cozJaHue U300pakeHu;
0) XpaHEHME KOJia U300paXKEeHHUS;
B) pEIaKTUPOBAHUE U300pAKEHUIA;
I') TNPOCMOTP U BBIBOJ COJIEPKUMOI0 BUACOMAMSATH.
4. Yxaxure IIporpaMMbI-apXHBaTOPHL.
a) WinZip;
6) Word;
B) WinRar;
r) WordArt;
n) Excel.
5. Web-cTtpanunusl umeror gpopmar (paciuupenue)...



a) *.xt
0) *.htm
B) *.doc
r) *.exe
) *.html

YCTAHOBUTE COOTBETCTBHUE
1. Ion6epute k M306paxeHuo Gpaysepa ero Ha3BaHuUe:

1 2 3 4
A. B. C. D.
Opera InternetExplorer Mozilla-Firefox NetscapeBrowser
2.
1. CepBep /A. CornacoBaHHbIN HA0Op CTaHAAPTHBIX POTOKOJIOB, PEATU3YIOIINX

UX IPOrpaMMHO-aINapaTHBIX CPEJCTB, JOCTATOUHBIN JJIs IOCTPOCHHUS
KOMITBIOTEPHOU CETH U 00CTYKUBaHUS €€ M0JIb30oBaTeei

2. PaGouas cranuus

B. CnenuanbHblii KOMIIBIOTEP, KOTOPBIH NpeAHa3HAuEH AJIs
yIaJIeHHOT'0 3aIlycKa MPUJIOKEHUH, 00paOOTKH 3alpOCcOB HA NOJIyYEHUE
mHbopManuy 13 06a3 JaHHBIX 1 00eCTIeUeHHsI CBS3H C OOIUMH
BHEIIHUMH YCTPOHCTBAMHU

3. CereBas TEXHOJIOTHS

C. Oto nH(DOpMAIMOHHAS TEXHOJIOTHS PA0OTHI B CETH, TIO3BOJISIOIAS
ITFOIIM OOIIaThCs, OTIEPATUBHO MOJIy4aTh HHGOPMAIUIO U
OOMEHUBATHCS €10

4. UndopmaninoHHo-

D. D10 nepcoHanbHbIM KOMIIBIOTED, TO3BOJISIOIIMIA MTOJIB30BATHCS

KOMMYHHUKAI[MOHHAs yCJIyTaMH, IPEIOCTABIIIEMbIMH CEPBEPAMU
TEeXHOJIOTHS
1. Bcemupnas nayruna WWW A. CeniMaau3upoBaHHbIE CPEACTBA, TTO3BOJISIONIUE B
[pEaIbHOM BPEMEHHU OpraHU30BaTh OOIIEHNE OJIb30BaTeNen
110 KaHaJlaM KOMIIBIOTEPHOU CBSI3H
2. DnexTpoHHas mouta e-mail B. Undopmannonnas cucrema, OCHOBHBIMU KOMITOHEHTaMH

KOTOpOfI SABJIIFOTCA TUIICPTEKCTOBBIC JOKYMCHThI

3. [lepenaua ¢aiinos FTP

C. Cucrema repechbluTkd KOPPECTTOHICHIINN MEKIY
10JIb30BATEISIMU B CETU

4. Tenexondepennus UseNet D. Cucrema nepenaun 3J1eKTpOHHON HHPOPMALIUH,

MO3BOJISAIONIAs KaXI0MY IOJIb30BATENIO CETH MOIYIHUTh
TOCTYH K IpOrpaMMaM U JOKYMEHTaM, XpaHsSIIUMCS Ha
y1aJIEeHHOM KOMIIbIOTEpE




5. Cuctembl 00LICHUA E. Cucrema oOMeHa nH(popMaIred Mexy MHOKECTBOM
«online» chat, ICQ IOJIB30BATEIIEN
3AJJAUMN:

1. 3amaua: Y Bac ecth nBa (aiina manabix B popmarax Excel u CSV, comepxkammx nHdoOpMaIuio o
npoaaxkax. Kak Bbl 00beTUHUTE 3T JaHHBIC [T aHAIH3a B €IMHOM QopmaTte?

2. 3amaya: Bam HeoO0XOQuUMO MPOBECTH CTPYKTYPUPOBAHHBIA aHAIW3 JAHHBIX IO JESTEIbHOCTH
kommnanuu. Kakue onepamnun 00paboTKU JaHHBIX BBl PUMEHUTE JIJIS 3TOM 3a1a4u?

3. 3apava: Bamemy otTaeny mocTynuivd JJaHHBIE O KJIMEHTaxX B (opMare, KOTOPBIi HECOBMECTHM C
cucreMoii yuera. Kak BbI mpeoOpasyere 3TH TaHHbBIE B HY)KHBIH (hopmat?

4. 3agava: B 06a3ze maHHBIX €CTh HECKOJBKO 3alHUCeil ¢ HEKOPPEKTHBIMU JaHHBIMU. Kakue nercTBus
BbI IIPEINPUMETE SISl OYUCTKHU U KOPPEKLIUU JTAHHBIX?

5. 3agaya: Bam HeoOX0QMMO MPOBECTH CPAaBHUTENbHBINA aHaIn3 3()(HEKTUBHOCTU IBYX pEKIaMHBIX
kamnaHui. Kakue HHCTpyMEHTBI B METO/IbI BbI BBIOEPETE JIJIsl TOTO aHaIn3a?

6. 3agaua: Bamm gaHHble 0 KITMEHTaX coJiepKaT AyonuKathl 3anuceil. Kak Bel onpenenure u yaaniuTe
HOBTOPSIOLINECS JaHHbIE?

7. 3agaua: Bam HeoOX0oAMMO HM3BIEYb TOJBKO ONpeAeNieHHbIC AaHHbIE M3 OONBIION TaOMUIIBI IS
otueta. Kakyro onepannto o0pabOTKH TaHHBIX Bbl IPUMEHUTE?

8. 3agaua: Bbl mony4ynnu AaHHbIE B HEMOHITHOM (opMaTe U HE MOXKETE MPAaBHIBHO MPOUYUTATh UX.
Kak BrI nefictByere, uToObI pa3oOpaThest B hopMaTe TaHHBIX?

9. 3agaua: Bamn oTueT cofepKuT 3anpoc Ha OOHOBJICHHBIC JAHHBIE M3 PAa3HBIX UCTOYHUKOB. Kak BbI
obecreunTe akTyaJlbHOCTh JJAHHBIX B oTUeTE?

10. 3amaya: Bam nocrynumiu nanueie B pasubeix gopmarax (Excel, CSV, XML) ansa nanapHeiiero
aHanmu3a. Kak Bel 00beMHNTE 3TH TaHHBIC B YHU(PHUIIMPOBAHHBIN opmat?

MMPOINYIWEHHBIE CJIOBA:

1. [Tporpamma Microsoft Excel nmo3Bosnsier pabotats ¢ JaHHBIMH B BUJIE
OTBeT: TadInIL

2. @aiinsl popmara PDF ynoOHbI U XpaHeHUs U ITepeauu TOKyMEHTOB C COXpaHEHHEM
OtBet: popMaTupoBaHuUs

3. lns ynoOHO# paboThl ¢ TEKCTOBBIMU JAHHBIMU YaCTO UCIIOJIb3yeTcst (opMar
Otser: CSV

4. Jlns ynopsiJ0uMBaHus JaHHBIX 10 3aJJaHHOMY KPUTEPHIO MOKHO IPUMEHHUTD OINEPalnIo
OTBeT: COPTUPOBKH

5. Ilpu ypaneHUW HEHYXHBIX WM OIMIMOOYHBIX JAaHHBIX W3 HaOopa MHQPOpPMAIUU MPUMEHSIETCS
oreparus
OTBET: OYNCTKH

6. I/I3BHCLICHI/IC, Hp606p330BaHI/Ie " 3arpys3kKa JaHHBIX U3 Pa3HbIX UCTOYHHUKOB B XpPaHWJIMIIC TAHHBIX
Ha3bIBACTCA MPOLECCOM

Ortset: ETL

7. J1nst BBIOOpA OIpeeNieHHBIX JaHHBIX 10 33aHHBIM YCIOBUSAM HCIIONIB3YeTCs ONepanus
OtBeT: punbTpaun

8. I'padnueckuii popmar HCTIONB3YETCS ISl XpaHEHUS U300paKeHUH.



Otger: JPEG

9. JIns oObenMHEHHWs MAHHBIX W3 PA3HBIX TaOIUI[ MO OOIIeMy MpPHU3HAKY YacTO NPUMEHSETCS
orepanus .

OtBeT: 00beIMHEHUS

10. IIpouecc mpeoOpazoBaHusl TaHHBIX B HYKHBIA (hOpMaT MM CTPYKTYpPY Ha3bIBACTCS MPOLECCOM
OtBert: Tpanchopmanuu

11. Uucrpyment Microsoft Access mo3BoiisieT paborarth ¢ 0a3aMu JaHHBIX B BUAC OTACIBHBIX
OtBer: TabmuI

12. Pemaktop Notepad++ ucnomb3yercss Uit pabOThI C TEKCTOBBIMH (hailylaMu W TMOAJIECPKABACT
pas3In4YHbIe

OTBeT: A3bIKU IPOrPaMMHUPOBAHUS

13. Jlns ynanenust Ay0JIMKaTOB CTPOK B TAOJIUIIE JAHHBIX TPAUMEHSICTCS OTIepaIus
OTBerT: AeaynauKainuu

14. Ilpu 0ObeIMHEHNH JTAHHBIX U3 Pa3HbIX HCTOYHUKOB BaXKHO 00CCIICUUTHh COOTBETCTBHE KITFOUYEBBIX
OtBeT: nosei

15. Ilpu oOpaboTKe JaHHBIX HEOOXOIUMO YUUTHIBATh TPEOOBAHUS K nHpopMaIuu.
Ortger: 6e30macHOCTH



Ilpunooscenue 1
MUWHHUCTEPCTBO HAYKH ¥ BBICIHIETO OBPA3OBAHMSA POCCUHCKOMN ®EJIEPALIUU
OEJIEPAJTBHOE TN'OCYJAPCTBEHHOE BIOJKETHOE OBPA3OBATEJIBHOE
YUPEXJIEHUE BBICHIEI'O OBPA30BAHUA
«KAPAYAEBO-YEPKECCKHUM I'OCYJAPCTBEHHbIN
YHUBEPCUTET umenn Y.J. AIMEBA»

OAKVYIJIBTET SKOHOMUKU U YIIPABJIEHUA
OTAEJIEHME CPEJHEI'O ITPO®ECCHUOHAJIBHOI'O OBPA30OBAHUA
ATTECTAIIAOHHBIN JIUCT IO MPAKTUKE
CryneHt oOyyaroiuiics Ha Kypce

(D.U.0O. cmyoenma)
rpyrmnma NPOIIENT YUSOHYIO MPAKTHKY IO MPO(HECCHOHATLHOMY MO0

IIM.01 «O¢dopmiienne 1 KOMIOHOBKA TEXHUYECKOI TOKyMeHTAUMU» B 00beMe 144 yacoB
C « » 20 r.10 « » 20 T.

Ha 0aze

(HaumenoBaHUe OpeAHU3AYUL)
3a BpeMs TPOXOXKICHUS TPAKTUKH ocBowi(a) (He ocBowi(a)) BUA TpodeccHoHATBEHON
JESATEIIBHOCTH
- JlokyMEeHTHpOBaHHE XO3SHUCTBEHHBIX OINEpallii U BeJleHue OyXraJTepcKoro yyera aKTUBOB
OpraHu3aluu

HpO(l)ECCI/IOHaJ'ILHI)Ie KOMIICTCHIUMA U YPOBECHb HX OCBOCHUSA:

YPOBEHb OCBOECHHUS
[TpodeccuonanbHble KOMIETEHIIMHY, OCBOEHHBIE BO BpeMs npodeccnoHamIbHbIX
[PaKTUKU KOMIIETEHIINH
(ocBOMIJI /HE OCBOMII)

IIK 1.1. BemmonHATe BBOA U 00pabOTKYy TEKCTOBBIX
JTAaHHBIX

INIK 1.2. BommonHsats npeoOpa3oBaHHE JIaHHBIX,
CBSI3aHHBIX C U3BMEHEHUSMHU CTPYKTYpPhl TOKYMEHTOB

IIK 1.3. BomonHsats pa3MmeTky U (popmaTHpoBaHHE
JIOKYMEHTOB Pa3JInYHbIX (OPMATOB

IIK 1.4. KonBepTupoBaTh aHAJIOIOBbIE JaHHBIE B
1 poBkIe

IIK 1.5. BeImonHATh MOATOTOBKY HMU(PPOBLIX JaHHBIX IS
JanbHeleil 00paboTKN U apXUBUPOBAHUS

IIK 1.6. ®opmupoBaTh 3ampochl s TMOJy4EHHUsS HH-
dbopmariu B 6a3ax TaHHBIX

IIK 1.7. BeimonHate omnepauuu ¢ oOBEKTaMu 0Oa3bl
JTAHHBIX




XapakTepucTUKA y4eOHOI U MPo(eCCHOHAIBbHOI 1eSITeJIbHOCTH 00yYaK0Ierocss BO BpemMs
NMPOU3BOACTBEHHOI NMPAKTUKH (110 NPOPUIIIO CTIEIHATLHOCTH)

Hara «__ » 20_r.

PYKOBOI[I/ITGJ'IB IMPAaKTUKH OT yHI/IBepCI/ITeTa:

NnoONuUCh 4)amwzuﬂ, UHUYUAIbL

31



Ilpunoscenue 2
MUWHHCTEPCTBO HAYKH Y BBICHIET'O OEPA3OBAHMS POCCUMCKOM ®EJIEPAIINA
OEJIEPAJTBHOE TN'OCYJAPCTBEHHOE BIOJKETHOE OBPA3OBATEJIBHOE
YUPEXJIEHUE BBICHIEI'O OBPA30BAHUA
«KAPAYAEBO-YEPKECCKHUM I'OCYJAPCTBEHHbIN
YHUBEPCUTET umenn Y.J. AIMEBA»

(DaKy.]'IBTeT OKOHOMHKHU U YIIPABJICHUA

OTHAEJIEHUE CPEJHEI'O [TIPO®ECCHUOHAJIBHOI'O OGPA3OBAHIA

CrnenuaibHOCTD
(noMbIl KOO U HAUMEHO8aHue)

XAPAKTEPUCTHKA

Ha crynenra (ky) Kypca rpymnmnsl Ne

(D.1.0. cmyoenma)
[Ipoxogusmiero [IPAKTUKY
yuebnyo/ npouzsoocmeenuyio (no npoghunio cneyuanrbHocmu)/ npeodoOUniomMHyIo

Mecto MMPOXOKIACHUS TPAKTUKU:
(ykas’bleaemc;z NnoJIHoe HaumMeHoearue opearnuzayuu 6 coomeemcemeuu cycmaeoxw)

CpoKH MPOXOKICHUS TIPAKTUKH: C « » 20 T.10 «_ » 20
T.

[TporpamMMy MpakTUKH BBITOIHUI

(norHoCmbio/HacmuyHo)

3amMeuaHus 10 TPYJOBOH TUCIUILIHHE: UMeem/He umeem 3aMedanus mo

Ka4eCTBY BBIMIOJIHEHHBIX paloT: umeen/me umeem3aMedaHus MO TEXHUKE

0€30MacHOCTH: umeem/ He umeem

OOriecTBeHHass aKTHBHOCTh B TPYJAOBOM KOJUIGKTHBE: 6blCOKAS/ HU3KAS/ — YOO0G1emEopUmenbHasl
OTtHotieHue K pabote
OcoOble mokazareny U XapaKTepUCTUKHI

PexomenayemMast OlieHKa 1o pe3yJsibTaTaM MpaKkTHKN
PykoBoauTens npakTUKu
OT YHHBEPCHUTETA:

noonucs pamunusa, unuyuael
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Ilpunoscenue 3
MUWHHUCTEPCTBO HAYKH ¥ BBICHIETO OBPA3OBAHMSA POCCUHCKOMN ®EJIEPALIUU
OEJEPAJIBHOE T'OCYJAPCTBEHHOE BIOJKETHOE OBPA3OBATEJIBHOE
YUPEXJIEHUE BBICHIEI'O OBPA30BAHUA
«KAPAYAEBO-YEPKECCKHUM I'OCYJAPCTBEHHbIN
YHUBEPCUTET umenn Y.J. AIMEBA»

(DaKy.]'IBTeT OKOHOMHKHU U YIIPABJICHUA

OTHAEJIEHUE CPEJHEI'O [TIPO®PECCHUOHAJIBHOI'O OGPA3OBAHIA

CrnenuanbHOCTh
(nOHbIU KOO U HAUMEHOBAHUe)
OTYET
0 MPOXOKTEHUN MPAKTHKHI
(610 npakmuxu, HauMeHo8aHue Mo0YJis)
(D.U.0. obyuaroweeocs)
Kypc 00Oy4eHus yueOHas rpyma No

Mecto MPOXOKIACHUA ITPAKTUKU

(vKa3zvleaemcs noiHoe HAaUMeHO8aKue CMpyKmypHo2o noopasoenenus Hucmumyma)

CpOK TPOXO0XKICHUS IPAKTHKH: C « » 20 1. 10 « » 20 T
PykoBoauTenM NpakTUKU:

PykoBoauTe b MPAKTHKU OT YHUBEPCUTETA:

(D.U1.0., dondxcrocmy, noonucy)
PykoBoauTe/ b NPAKTHKH OT OPraHU3aIUu:

(D.H1.0., donxcnocms, noonucs, newams OpeaHuU3aAuuN)

Otuer oATOTOBJICH

(noonucws obyuarouecocs) (U.0. Pamunus)
IIpencraBuTesib 0T/A€/1a OPraHU3aNMU MPAKTHKH H TPYA0YCTPOiicTBA

(D.U.0., donxncHocms, nOONUCD)
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Ilpunoscenue 4
MUWHHUCTEPCTBO HAYKH ¥ BBICIHIETO OBPA3OBAHMSA POCCUHCKOMN ®EJIEPALIUU
OEJIEPAJIBHOE TN'OCYJAPCTBEHHOE BIOJKETHOE OBPA3OBATEJIBHOE
YYPEXKJIEHUE BBICHIET'O OBPA3OBAHUS
«KAPAYAEBO-YEPKECCKHUM I'OCYJAPCTBEHHbIN
YHUBEPCUTET umenn Y.J. AIMEBA»

@DaxyapTET dKOHOMHUKHU U YIIPABIICHUS
OTHAEJIEHUE CPEJHEI'O [TIPO®PECCHUOHAJIBHOI'O OGPA3OBAHIA

CnenunanbHOCTh
(noaMbll KOO U HAUMeHO8aHue)

JTHEBHUK

0 MPOXOKIEHHHT NPaKTHKH
(no npoghunto cneyuanbHocmuL)

(D.1.0. cmyoenma)

Kypc oOydeHust yueOHas rpyrima Ne

Mecto MMPOXOKIACHUS TPAKTUKU:

(yKa3b16aemc;1 NnoJIHOe HauMeHoearue opeanusayuu 6 coomeemcmeuu CyCﬂ’ld@OM)

Cpoku POXOXKACHUS MPAKTUKHU: C « » 20 T.10 « »20r.
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Ner/n

Copep:xaHue BbIOJHEHHbIX
pador

Kakue 10KyMeHTbI
HCII0JIb30BAJIHCH

[Hoanuch pyKoBOAUTEJISA
NPAKTUKHU

0T NPOPUIbLHOMI
OpraHM3anuu

PYKOBO,[[I/ITGJ'IB MMPAKTHUKU:

Ot YHuBepcurera:

noonuce

qbaMqu;z, UHUYUAIbL
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Ilpunoscenue 5
MUHHUCTEPCTBO HAYKHU U BBICIIETO OBPA3OBAHUSI POCCUMCKOUN
®EJIEPALIUU
®EJIEPAJIBHOE TOCYJIAPCTBEHHOE BIOJ)KETHOE
OBPA3OBATEJILHOE YYPEKJIEHUE BBICIHIEI'O OBPA3OBAHUSI
«KAPAYAEBO-UEPKECCKHNH T'OCYJAPCTBEHHbBIN
YHUBEPCUTET umenn Y.J. AJTUEBA»

@aKkynbTET SJKOHOMUKH U YIIPABIICHUS

OTHAEJIEHUE CPEJHEI'O [TPO®ECCHUOHAJIBHOI'O OEPA3OBAHIMA

NHINBUIYAJIBHOE 3AJJAHUE
HA Y4eOHYI0 MPAKTHKY IO
JUTS

(OHUO cmyoenma noaHocmuio)
Crynent Kypca I'pynima Ne
MecTo npoX0XKACHUS PAKTHKH:

aJIpec opraHu3alyu:

Buabl 1 kauecTBO BHINOJIHEHUsS PadoT

KommuectBo 4acos,
IlepeueHb BOMPOCOB ISl OCBOCHHUS OTBEJICHHOE Ha
BBITIOJIHEHUE padOT
Hactpoiika pyHKIIMOHUPOBAHUS U MTOAKIIOYEHUS IEPCOHAIBHOTO 8
KOMITBIOTEpa
Bon nndopmanuu B I1K. CkanupoBanue, 06pabotka u 10
pacrio3HaBaHHUE JOKYMEHTOB.
PacnieuaTka, KOMmMpOBaHUE U THPAKUPOBAHHE JTOKYMEHTOB. 10
Brimonnenue $hoto 1 BUIEoChEMKH Nepeaaya nHpopMaluy Ha 10
IIEPCOHAIIBHBIN KOMITBIOTED.
Hactpoiika u pabora 8 OC Windows 8
W3yuenue u norck nHpopMaluy B UHTEPHETE 12
Pa6ora 8 MS Word 12
Pabora B MS Excel 12
PaGora ¢ mpe3zenranusmu 8
Pabora B pacTpoBOM rpaduyeckoM peaakTope 8
Pabota B BEKTOpHOM IpauuecKOM pelakTope 10

Pabora B penakrope TpexMepHOi rpaduKu 10




Konsepruposanue ¢aiinon 8
Pabora ¢ MynbTUMETUITHBIM KOHTEHTOM U MYJIbTUMEAHUIHHBIM 12
obopyIoBaHUEM
OdopmieHne TOKyMEHTOB COTJIACHO 3aJaHUIO, 6
noaroroska Otuera
BCET'O 144
PykoBoauTe/ib NPAKTHKU:
Ot YHuBepcurera:
HOONUCH Gdamunus,
UHUYUATIBL
3aiaHue MPUHATO K HUCIIOTHEHUIO:
NOONUCH damunus,
UHUYUATIBL
JaTa BeI1auu 3aJaHUT € » 20
Jlara cmaum oTdeTa «__»_ 20
3anaHue IPUHSIT K UCTIOJTHEHUIO /

noonucy
obyuarowezocs

d)a]l/luﬂu/‘l, UHUYUA1bl



Ilpunoscenue 6
MUHHUCTEPCTBO HAYKHU U BBICIHIETI'O OBPABOBAHUS POCCUNUCKOM
®EJIEPALIMU
®EJIEPAJIBHOE TOCYJIAPCTBEHHOE BIOJ)KETHOE
OBPA3OBATEJILHOE YYPEKJIEHUE BBICIHIEI'O OBPA3OBAHUSI
«KAPAYAEBO-UEPKECCKHNH T'OCYJAPCTBEHHbBIN
YHUBEPCUTET umenn Y.J. AJTUEBA»

@aKkynbTET SJKOHOMUKH U YIIPABIICHUS
OTHAEJIEHUE CPEJHEI'O [TPO®ECCHUOHAJIBHOI'O OEPA3OBAHIMA

OTUET
0 MPOXOKACHUM YIeOHOI MPAKTHKHA

ABTOp:

(moamuce)

PykoBoauTenb — MeTOAUCT
ot Otnenenus CIIO:

Toxosa C.U.
(moamuck)
PykoBoauTe b NPAKTHUKH OT JlaTa 3aI0UTHI:
OpPraHu3auMu:
« » 20 T
Ornenka
(moamnuce)

KapauaeBck —20__
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